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DISCLAIMER

The statements set forth in this catalog are for informational purposes only and should not be construed as the basis of a contract
between a student and this institution. While every effort has been made to ensure the accuracy of the material stated herein, we
reserve the right to change any provision listed in the catalog, including, but not limited to, entrance requirements and admissions
procedures, academic requirements for graduation and various fees and charges without actual notice to individual students.
Every effort will be made to keep students advised of such changes.

TCSG GUARANTEE/WARRANTY STATEMENT

The Technical College System of Georgia guarantees employers that graduates of State Technical Colleges shall possess skills
and knowledge as prescribed by State Curriculum Standards. Should any graduate employee, within two years of graduation, be
deemed lacking in said skills, that student shall be retrained in any State Technical College at no charge for instructional costs to
either the student or the employer.

GUARANTEE/WARRANTY

To demonstrate confidence in and commitment to quality technical education programs which are relevant, current, and
responsive to the stated expectations of Georgia's businesses and industries, the State Board of the Technical College System of
Georgia will warrant every graduate from a technical certificate of credit, diploma or associate degree in a state-governed
institute according to the following stipulations:

e  The warranty guarantees that the graduate has demonstrated the knowledge and skills and can perform each
competency as identified in the industry-validated Standard or Program Guide, and any program graduate who is
determined to lack such competence shall be retrained at no cost to the employer or graduate for tuition or instructional
fees.

e Aclaim against the warranty may be filed by either an employer in conjunction with the graduate or a graduate if the
graduate cannot perform one or more of the competencies contained in the industry-validated Standard or Program
Guide, including failure to pass a State of Georgia licensing examination.

e The warranty will remain in effect for two consecutive years following the date of graduation and will be honored by
any state-governed technical college which offers the same program.

To inquire or file a claim under this warranty, instructors or employers may contact the:

Vice President of Academic Affairs
912-538-3103

MISSION

Southeastern Technical College, a unit of the Technical College System of Georgia, provides an innovative, educational
environment for student learning through traditional and distance education delivery methods focused on building a well-
educated, globally competitive workforce for Southeastern Georgia.

The College fulfills its mission through:

associate degree, diploma, and technical certificate of credit programs;
adult education;

continuing education; and

customized training and services.
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Vision

Southeastern Technical College will be recognized as an educational leader in Southeastern Georgia. The College will deliver
quality, student-centered, and accessible postsecondary education and training. The College will empower students for success,
cultivating innovative and economically thriving communities and enterprises.

Southeastern Technical College Values:

Integrity, honesty, openness, mutual respect, and personal excellence.
Continuous improvement.

Making a difference in teaching and learning.

A strong, visionary Administration.

A qualified and committed Faculty and Staff.
Community Partnerships and citizenship.

Safe, secure, and attractive campuses and facilities.

Time together for planning.

Positive attitudes and teamwork.

Accessible and affordable, quality programs and services.
Professional Development.

Communication.

Fairness, equality, and diversity.

Workforce development.

Marketing our uniqueness for a competitive advantage.
Technological advancement.

STATEMENT OF NON-DISCRIMINATION

The Technical College System of Georgia and its constituent technical colleges do not discriminate on the basis of race, color,
creed, national or ethnic origin, gender, religion, disability, age, political affiliation or belief, genetic information, disabled
veteran, veteran of the Vietnam Era, or citizenship status (except in those special circumstances permitted or mandated by law).
This nondiscrimination policy encompasses the operation of all TCSG and technical college-administered programs, federally
financed programs, educational programs and activities involving admissions, scholarships and loans, student life and athletics. It
also applies to the recruitment and employment of personnel and the contracting for goods and services.

All work and campus environments shall be free from unlawful forms of discrimination, harassment and retaliation as outlined
under Title IX of the Educational Amendments of 1972, Title VI and Title V11 of the Civil Rights Act of 1964, as amended, the
Age Discrimination in Employment Act of 1967, as amended, Executive Order 11246, as amended, the Vietnam Era Veteran’s
Readjustment Act of 1974, as amended, Section 504 of the Rehabilitation Act of 1973, as amended, the Americans With
Disabilities Act of 1990, as amended, the Equal Pay Act, Lilly Ledbetter Fair Pay Act of 2009, the Georgia Fair Employment Act
of 1978, as amended, the Immigration Reform and Control Act of 1986, the Genetic Information Nondiscrimination Act of 2008,
the Workforce Investment Act of 1998 and other related mandates under TCSG Policy, federal or state statutes.

The Technical College System and Technical Colleges shall promote the realization of equal opportunity through a positive
continuing program of specific practices designed to ensure the full realization of equal opportunity. The following person has
been designated to handle inquiries regarding the nondiscrimination policies:
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ADA/Section 504 - Equity- Title IX (Students) - OCR Compliance Officer

Helen Thomas, Special Needs Specialist
Vidalia Campus
3001 East 1% Street, Vidalia
Office 108 Phone: 912-538-3126
hthomas@southeasterntech.edu

Title VI - Title IX (Employees) - EEOC Officer

Blythe Wilcox, Director of Human Resources
Vidalia Campus
3001 East 1% Street, Vidalia
Office 138B Phone: 912-538-3147
bwilcox@southeasterntech.edu

CALENDAR OF EVENTS

Aug. 11
Aug. 11
Aug. 15
Sept. 5

Oct. 10

Oct. 24 — Nov.3
Nov. 7 — 22
Nov. 23 — 24
Dec. 1
Dec.6 -7
Dec. 8

Jan. 4

Jan. 4

Jan. 9

Jan. 16

Mar. 2

Mar. 13 - 23
Mar. 27 — Apr. 6
Apr.10-13
May 1

May 3 -4
May 8

May 9

May 11

FALL SEMESTER, 2016
New Student Orientation
Late Registration and Drop/Add
Semester Begins
Holiday
Midterm
Advisement for Returning Students
Advisement for New Students
Holiday
Semester Ends
Finals
Schedule Change and Open Registration

SPRING SEMESTER, 2017
New Student Orientation
Late Registration and Drop/Add
Semester Begins
Holiday
Midterm
Advisement for Returning Students
Advisement for New Students
Spring Break
Semester Ends
Finals
Schedule Change and Open Registration
Vidalia Spring Graduation
Swainshoro Spring Graduation
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SUMMER SEMESTER, 2017

May 16 New Student Orientation

May 16 Late Registration and Drop/Add
May 17 Semester Begins

May 29 Holiday

June 20 Midterm

June 26 — 29 Advisement for Returning Students
July3 — July 6 Holidays

July 10 - 13 Advisement for New Students

July 26 Semester Ends

July 31— Aug. 1 Finals

Aug. 2 Schedule Change and Open Registration

Note: Dates are tentative and subject to change.

ACADEMIC YEAR
Southeastern Tech operates on a three semester system, with a Fall Semester (August-December), Spring Semester (January-
April), and Summer Semester (May-July).

SEMESTER SCHEDULES

A listing of the classes to be taught each semester, including the days and times, is published prior to the beginning of each
semester. Semester class schedules are available online at www.southeasterntech.edu. Schedules are available prior to returning
student registration. Any questions concerning schedules should be addressed to the student's advisor or the Academic Affairs
Office.

STUDENT RESPONSIBILITY
It is especially important that each student note that it is his or her responsibility to be aware of the calendar and of any changes
in the calendar which may occur from time to time during the year.

EMERGENCY CLOSING OF THE INSTITUTION

The President, or designee, may alter the business and class hours if conditions exist that may threaten the health, safety, or
welfare of students and personnel. Should the school be forced to close due to inclement weather or other circumstances, the
following radio and television stations will be contacted. Notifications will be posted on the STC website, STC Facebook page,
and STC Twitter page.

Students, faculty, and staff are to listen to the radio and television stations listed for updates/decisions regarding announcement of
closure:

WTNL (Reidsville)

WYUM (Vidalia)

WTCQ (Vidalia)

WVOP (Vidalia)

WBBT (Lyons)

WTOC (Savannah TV Channel 11)
Northland Cable (TV Channel 13)
TV 46 (Cable Channel 19, Non-Cable Channel 46)
WJBF-Channel 6 (Augusta)
WQZY (Dublin)

WMAZ-Channel 13 (Macon)
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WIAT & WXRS (Swainsboro)
WHCG & WBMZ (Metter)
WPEH (Louisville)

WHKN (Millen/Statesboro)

ACCREDITATION/CERTIFICATION/LICENSURE/APPROVAL

Southeastern Technical College is a unit of the Technical College System of Georgia. http://www.tcsg.edu/

Southeastern Technical College is accredited by the Southern Association of Colleges and Schools Commission on
Colleges to award Associate Degrees. Contact the Commission on Colleges at 1866 Southern Lane, Decatur, GA
30033-4097 or call (404) 679-4500 for questions about the accreditation of Southeastern Technical College.
WWWw.sacscoc.org. Inquiries such as admission requirements, financial aid, educational programs, etc., should be
addressed directly to Southeastern Technical College and not to the Commission's office. Please direct all questions to:
Southeastern Technical College, 3001 E. First Street, Vidalia, GA 30474, 912.538.3100, Fax 912-538-3156.

The Practical Nursing program is approved by the Board of Examiners of Licensed Practical Nurses for the State of
Georgia, 237 Coliseum Drive, Macon, GA 31217-3858, (478) 207-2440. http://sos.georgia.gov/plb/lpn/

The Nurse Aide program is approved by the State of Georgia. The Georgia Department of Community Health (DCH)
designates Alliant/GMCF to ensure approved Nurse Aide Training Programs are in compliance with the Code of
Federal Regulations as stated in 42CFR483.150-158 and with State guidelines. Alliant/GMCF, 1455 Lincoln Parkway
East, Suite 800, Atlanta, Georgia 30346. Phone number is 678-527-3010 or 800-414-4358.

The Medical Assisting Diploma Program is accredited by the Commission on Accreditation of Allied Health Education
Programs (www.caahep.org) upon the recommendation of the Medical Assisting Education Review Board (MAERB).
Commission on Accreditation of Allied Health Education Programs, 25400 US Highway 19 North, Suite 158,
Clearwater, FL 33763. 727/210-2350

Southeastern Technical College is a Certified Cisco Network Academy.
http://www.cisco.com/web/learning/netacad/index.html

Southeastern Technical College is a Microsoft IT Academy. The IT Academy provides tools to train students on
Microsoft technologies, help them succeed in school, and prepare them for the global economy. The program includes
access to a variety of curricula and certifications, software licenses, and a range of instruction from computer basics to
high-level programming and architecture. http://www.microsoft.com/education/msitacademy/default.mspx

Emergency Medical Technician graduates are eligible to sit for the National Registry EMT Exam, Rocco V. Morando
Building, 6610 Bush Blvd, P.O. Box 29233, Columbus, OH 43229, (614) 888-4484. www.nremt.org

Advanced Emergency Medical Technician (AEMT) graduates are eligible to sit for the National Registry AEMT Exam,
Rocco V. Morando Building, 6610 Bush Blvd, P.O. Box 29233, Columbus, OH 43229, (614) 888-4484.

www.nremt.org

EMS Professions graduates are eligible to sit for the National Registry Advanced Emergency Medical Technician
(AEMT) Exam, Rocco V. Morando Building, 6610 Bush Blvd, P.O. Box 29233, Columbus, OH 43229, (614) 888-

4484, www.nremt.org

Paramedicine program graduates are eligible to sit for the Paramedic Exam of the National Registry of Emergency
Medical Technicians (NREMT), Rocco V. Morando Building, 6610 Bush Blvd, P.O. Box 29233, Columbus, OH
43229, (614) 888-4484. www.nremt.org

The Paramedicine Program is accredited by the Commission on Accreditation of Allied Health Education Programs
(www.caahep.org) upon the recommendation of the Committee on Accreditation of Educational Programs for the
Emergency Medical Services Professions (COAEMSP). Commission on Accreditation of Allied Health Education
Programs, 25400 US Highway 19 North, Suite 158, Clearwater, FL 33763. 727/210-2350
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e  The Emergency Services Education program is approved by the Georgia Department of Community Health, Office of
EMS and Trauma. The Paramedicine program is accredited by the Commission on Accreditation of Allied Health
Education Programs (CAAHEP) upon the recommendation of the Committee on Accreditation for Educational
Programs for the Emergency Medical Services Profession. (COAEMSP) Commission on Accreditation of Allied
Health Education Programs, 1361 Park Street, Clearwater, FL 33756, (727) 210-235. Committee on Accreditation of
Educational Programs for the EMS Professions, 8301 Lakeview Pkwy, Suite 111-312, Rowlett, TX 75088.

e  The Technical College System of Georgia's Cosmetology curriculum is approved by the Georgia State Board of
Cosmetology and Barbers, http://sos.ga.gov/index.php/licensing/plb/16. Graduates are eligible to take the Master
Cosmetologist Licensure Exam. Cosmetology diploma graduates are eligible to take the Master Cosmetologist
Licensure Exam and graduates of the Hair Designer Technical Certificate of Credit are eligible to take the Hair
Designer Licensure Exam.

e The Radiologic Technology program is accredited by the Joint Review Committee on Education in Radiologic
Technology (JRCERT), 20 North Wacker Drive, Suite 2850, Chicago, IL 60606-3182, (312) 704-5300,
www.jrcert.org. Graduates are eligible to take the National Registry Examination sponsored by the American Registry
of Radiologic Technologists.

e The Clinical Laboratory Technology program is accredited by the National Accrediting Agency for Clinical Laboratory
Sciences (NAACLS), 5600 N. River Road, Suite 720, Rosemont, Illinois 60018-5119, (773) 714-8880.
http://www.naacls.org

e  The Pharmacy Technology program is accredited by the American Society of Health-System Pharmacists, 7272
Wisconsin Avenue, Bethesda, MD 20814, (301) 657-3000, www.ashp.org. Graduates are eligible to take the National
Pharmacy Technician Certification Exam.

e The Dental Hygiene program is accredited by the Commission on Dental Accreditation (CODA) - American Dental
Association (ADA). The Commission is a specialized accrediting body recognized by the Unites States Department of
Education. The Commission on Dental Accreditation can be contacted at (312) 440-4653 or at 211 East Chicago
Avenue, Chicago, IL 60611. http://www.ada.org/prof/ed/accred/commission/index.asp
Graduates are eligible to take the ADA National Board Dental Hygiene Examination and the CRDTS National Dental
Hygiene Examination.

e Welding and Joining Technology is a registered S.E.N.S.E. (Schools Excelling through National Skills Education)
training school approved by the American Welding Society (AWS) Education Services, 8669 N.W. 36th Street, Suite
130, Miami, FL 33166, www.aws.org, SENSE@aws.org.

e  The Georgia Board of Nursing (GBON) granted initial Associate of Science in Nursing Program approval in July 2013
with final Program approval pending graduation and licensing of first ASN class.

e |n addition, Southeastern Technical College is a member of the following organizations:
o  The American Association of Collegiate Registrars and Admissions Officers

The American Association of Community Colleges

The National Association of College and University Business Officers

The National Council on Student Development

The Council for Higher Education Accreditation

O O O O

2016-2017 Southeastern Technical College Catalog
Introduction & General Information


http://www.caahep.org/
http://www.caahep.org/
http://www.coaemsp.org/
http://www.coaemsp.org/
http://sos.ga.gov/index.php/licensing/plb/16
http://www.jrcert.org/
http://www.naacls.org/
http://www.ashp.org/
http://www.ada.org/prof/ed/accred/commission/index.asp
http://www.aws.org/
mailto:SENSE@aws.org

In this section ...

General Policy

Verification of Lawful Presence
Admission Procedures

Entrance Requirements
Assessment Policy

Assessment Procedures
Reassessment Policy

Ability to Benefit Procedure
Admission of Transfer Students
Admission of Transient Students
Admission of GVTC Students
Admission of International Students
Competitive Admission Programs
Admission Categories

High School Initiatives

Move On When Ready (MOWR)
Joint Enrollment

Advanced Placement
Standardized Exam Credit
Residency Requirements

Double Majors

Change of Address/Name

Change of Program

Readmission

Rules Governing Legal Residency of Students for Tuition Purposes
Vaccinations




GENERAL POLICY

The admissions policy and procedures of the State Board of the Technical College System of Georgia and Southeastern Technical
College assure the citizens of Georgia equal access to the opportunity to develop the knowledge, skills, and attitudes necessary
for them to secure personally satisfying and socially productive employment. By design and implementation, the policy and
procedures governing admission to Southeastern Tech are nondiscriminatory to any eligible applicant regardless of race, color,
creed, national or ethnic origin, gender, religion, disability, age, political affiliation or belief, genetic information, veteran status,
or citizenship status (except in those special circumstances permitted or mandated by law).

Southeastern Tech is committed to an "open door" admissions policy. The "open door' policy means that any qualified applicant
able to benefit from our curriculum will be served by the college on a first-applied, first-qualified basis.

Entrance requirements are flexible enough to allow a student opportunity for admission into a specific program. This can be
accomplished when the student demonstrates aptitude and ability for these programs as determined by satisfactory academic
performance, placement tests, and other appropriate evaluations, when deemed necessary, to determine general fitness for
admission.

VERIFICATION OF LAWFUL PRESENCE

Effective January 1, 2012, all students applying for in-state tuition must provide validation of lawful presence in the United
States. The following documents will serve as proof of lawful presence in the United States and documentation will be required
before you are eligible for consideration of in-state tuition:

e Acurrent Driver's License issued by the State of Georgia after January 1, 2008.
e Acurrent ID issued by the State of Georgia after January 1, 2008.
e A current Driver’s License or ID from:
o Alabama: Issued after August 1, 2000
o Florida: Issued after January 1, 2010
o  South Carolina: Issued after November 1, 2008
o Tennessee: Issued after May 29, 2004
e Acertified U.S. Birth Certificate showing the student was born in the U.S. or a U.S. territory. A photocopy is not
acceptable
e  Anapproved completed FAFSA for the current financial aid year.
e Acurrent, valid Permanent Resident Card (USCIS form 1-151 or 1-551).
e A U.S. Certificate of Birth Abroad issued by the Department of State (DS-1350) or a Consular Report of Birth Abroad
(FS-240)
e Acurrent U.S. Passport.
e A U.S. Certificate of Citizenship (USCIS form N-560 or N-561).
e A U.S. Certificate of Naturalization (USCIS form N-550 or N-570).

Any student who cannot be verified as lawfully present in the United States is not eligible to be considered for in-state tuition,
regardless of how long he or she has lived in Georgia. In addition to being lawfully present in the United States, students must
meet the in-state tuition requirements as outlined in TCSG Board Policy and Procedure V.B.3 to warrant an in-state
classification. Students that are initially classified as out-of-state, and successfully petition to have their residency changed to in-
state also have to meet the verification requirement.
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ADMISSION PROCEDURES
1. Submit a completed application and the $25.00 application fee.
Note: Southeastern Technical College will waive the $25 application fee for any active duty military personnel
and military veterans. Proof of military service will be required for application fee to be waived.
2. Submit an official copy of your high school *transcript or high school equivalent scores to the Admissions Office.

(Transcript request forms are available in the Admissions Office.)

*Southeastern Technical College only accepts high school diplomas from secondary schools accredited by one of the
following accreditation agencies. Acceptable accreditation must be in place when the diploma was granted. The
following agencies are approved:

Regional accrediting agencies which include:

. Middle States Association of Colleges and Schools,

. New England Association of Schools and Colleges

. North Central Association of Colleges and Schools/Council on Accreditation and School Improvement
. Northwest Accreditation Commission

. Western Association of Schools and Colleges

. Southern Association of Colleges and Schools/Council on Accreditation and School Improvement

»  Georgia Accrediting Commission

»  Georgia Association of Christian Schools

»  Alabama Independent School Association

»  Association of Christian Schools International

»  Georgia Private School Accreditation Council

»  Accrediting Commission for Independent Study (note: ACIS merged with the Georgia Accrediting Commission in 2005)

»  Southern Association of Independent Schools

»  Florida Association of Christian Colleges and Schools

»  Florida Coalition of Christian Private Schools Accreditation

»  Florida Council of Independent Schools

»  Florida Council of Private Schools

» National Council for Private School Accreditation (NCPSA)

*  North American Christian School Accrediting Agency (NACSAA)

«  South Carolina Independent School Association

»  Tennessee Association of Christian Schools

»  Texas Private School Accreditation Commission

»  Distance Education Training Council, or from a public school regulated by a school system and state department of
education.

3. Submit an official copy of all postsecondary transcripts to the Admissions Office. (Transcript request forms are
available in the Admissions Office.);

4. Take the Accuplacer (online or paper and pencil) placement test. Official transcripts from a regionally accredited
postsecondary institution documenting successful completion (a grade of "C" or better) in equivalent, program-level
English and Math courses may be submitted in lieu of taking the placement test. Reasonable accommodations are made
during testing for those who need them. (Please notify the Special Needs Specialist to schedule a test date.);

5. Applicants are processed and the names of applicants are placed on a list of programs on a first-come, first-served
priority, except in competitive admission programs. Because of the increasing demand for technical training, the
chances of being accepted in the desired program are better if a student applies early. Students are notified by mail of
their acceptance into a program.

NOTE: Commercial Truck Driving is the only program that does not require a high school diploma or high school equivalent.
Placement tests are not required for special admit (non-diploma/non-credit) students unless recommended by the Admissions
Office. This recommendation will be based on educational data listed on the Application for Admission. Contact the Admission
Office for details.

ENTRANCE REQUIREMENTS
Students applying for admission to the college must be 16 years of age or older or be dually enrolled high school students in the
gth 10t 11t or 12t grades; the age requirement may be higher for some programs. See admission criteria within each program.
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To be admitted by a Technical College, applicants must satisfy one of the four academic readiness paths below:
1. A high school diploma (verified by an official transcript, including graduation date) which has met the attendance,
academic, and/or assessment requirements for the state’s board of education, or equivalent agency, or a state-authorized
examination the state recognizes as the equivalent of a high school diploma will be required for admission to the
Technical College unless otherwise specified by the program's standards.
« Secondary schools must be accredited by an agency included on the TCSG approved accreditation agency
list.
« Students with diplomas from secondary schools located outside the United States must have their transcripts
evaluated for equivalency by Silny & Associates or World Educational Services.
« High school diplomas from unaccredited institutions, Certificates of Attendance or other certificates,
credentials or other documents where the student did not complete all required coursework or testing required
for a high school diploma in that state are not recognized for admission purposes.

2. Applicants who have successfully completed (C or better) a minimum of 30 semester or 45 quarter hours at the
degree level may submit official transcripts from all previously attended colleges accredited by an accepted accrediting
agency in lieu of a high school diploma or a state-authorized examination the state recognizes as the equivalent of a
high school diploma as described above.

3. Applicants of home schools located in Georgia who did not attend a recognized accredited program:
* Submit a Certificate of Attendance form from the local superintendent’s office or a Declaration of Intent to
utilize a Home Study Program from the Georgia Department of Education verifying that the parent or legal
guardian complied with the requirements of home study programs as referenced in O.C.G.A. § 20-2-690.
« Submit annual progress reports or a final transcript for the equivalent of the home-schooled student’s junior
and senior years. The final progress report should include the graduation date.

4. Applicants of home schools located outside the state of Georgia who did not attend a recognized accredited program:
« Submit annual progress reports or a final transcript for the equivalent of the home-schooled student’s junior
and senior years. The final progress report should include the graduation date.

* Submit SAT or ACT scores that meet the TCSG system minimum requirements.

Presidents of Technical Colleges may waive the high school diploma/high school equivalency requirement for those secondary
students or those pursuing a high school equivalency, as described above, who are otherwise eligible to enroll in a specific
program of study. Prior to graduation, however, students enrolled in diploma, degree, and specified programs must receive a
high school diploma/high school equivalent.

A high school diploma or high school equivalent is required as a prerequisite for admission to the following degree, diploma, and
certificate programs.

--Degrees--

e Accounting
Associate of Science in Nursing (Vidalia)
Business Technology
Business Healthcare Technology
Business Management
C.1.S. Computer Support Specialist
C.1.S. Networking Specialist
C.1.S. Web Site Design (Vidalia Campus)
Clinical Laboratory Technology (Vidalia Campus)
Criminal Justice Technology
Dental Hygiene (Vidalia Campus)
Early Childhood Care and Education
Electronics Technology (Vidalia Campus)
Radiologic Technology (Vidalia Campus)
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--Diplomas--

Accounting

Air Conditioning Technology (Vidalia Campus)
Automotive Technology (Vidalia Campus)
Business Technology

Business Healthcare Technology

Business Management

C.1.S. Computer Support Specialist

C.1.S. Networking Specialist

C.1.S. Web Site Design (Vidalia Campus)
Cosmetology

Criminal Justice Technology

Diesel Equipment Technology

Early Childhood Care and Education
Electrical Construction Technology
Electronics Fundamentals (Vidalia Campus)
Electronics Technology (Vidalia Campus)
EMS Professions (Vidalia Campus)

Fish and Wildlife Management (Swainsboro Campus)
Industrial Electrical Technology

Medical Assisting

Paramedicine (Vidalia Campus)

Pharmacy Technology (Vidalia Campus)
Practical Nursing

Welding and Joining Technology

--Technical Certificates of Credit--

Administrative Support Assistant

Advanced Emergency Medical Technician (AEMT) (Vidalia Campus)
Advanced Shielded Metal Arc Welder

Air Conditioning Technician Assistant (Vidalia Campus)

Automotive Chassis Technician Specialist (Vidalia Campus)
Automotive Climate Control Technician (Vidalia Campus)
Automotive Electrical/Electronic Systems Technician (Vidalia Campus)
Automotive Engine Performance Technician (Vidalia Campus)
Automotive Engine Repair Technician (Vidalia Campus)

Automotive Transmission/Transaxle Tech Specialist (Vidalia Campus)
Basic Shielded Metal Arc Welder

Child Development Associate Preparation

Cisco Network Specialist

Commercial Wiring

CompTIA A+ Certified Preparation

Computerized Accounting Specialist

Diesel Engine Service Technician

Diesel Truck Maintenance Technician

Early Childhood Care and Education Basics

Early Childhood Program Administration (Swainsboro Campus)
Electrical Contracting Technician

Electrical Systems Assistant (Swainsboro Campus)

Emergency Medical Technician (EMT) (Vidalia Campus)

Flux Cored Arc Welder

Gas Metal Arc Welder

Gas Tungsten Arc Welder
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Hair Designer
Healthcare Office Assistant
Healthcare Billing and Reimbursement Assistant
Health Care Assistant (HCA):
o HCA—Health Care Technician
o HCA—Medical Coding
o HCA—Phlebotomy
Health Care Science (HCS):
o Associate of Science in Nursing
o  Clinical Laboratory Technology
o Dental Hygiene
o  Phlebotomy
o Radiologic Technology
Help Desk Specialist
Human Resource Management Specialist
Introduction to Criminal Justice
Mammography
Management/Leadership Specialist
Medical Administrative Technician
Microsoft Excel Application Professional
Microsoft Network Administrator
Microsoft Office Applications Professional
Microsoft Word Application Professional
Nurse Aide
Office Accounting Specialist
Payroll Accounting Specialist
Residential Wiring Technician
Shampoo Technician (Swainsboro Campus)
Supervisor/Management Specialist
Technical Management Specialist
Web Site Developer (Vidalia Campus)
Wildlife Management Assistant (Swainsboro Campus)

--Technical Certificates of Credit--
A high school diploma or high school equivalent is not required for the following certificate programs:

Commercial Truck Driving

Please note, that for programs without a campus indicated, the program is offered on both the Swainsboro and Vidalia campus.

ASSESSMENT POLICY

1.

The ability of a student to succeed in an occupational program at Southeastern Technical College is greatly determined
by the math and language skills possessed by the student. Southeastern Technical College is committed to assisting
each student to achieve at his or her maximum potential. It is the philosophy of this institution that students are not
helped by admitting them to a program in which they do not possess the basic education skills needed to succeed.
Therefore, all students applying for degree, diploma, and certificate programs must be assessed prior to acceptance to a
program of study at Southeastern Technical College. Students will then be admitted in accordance with the academic
standards applicable to that program.

It is also the philosophy of Southeastern Technical College that assessment is far more comprehensive than the basic
skills testing process. Assessment is the opportunity for and the responsibility of Southeastern Technical College to
collect information about prospective students that is relevant to their educational experience. This information should
be used to assist each student to experience success in his/her educational endeavor.

The Test of Essential Academic Skills (TEAS) Exam is required for admittance into the Practical Nursing and
Associate of Science in Nursing programs. See program admission requirements for more information on the required
scores. The TEAS Exam can predict an individual's readiness and capability for successful completion of the
educational program designed to prepare qualified health care personnel. The examination addresses required pre-

2016-2017 Southeastern Technical College Catalog
Admissions



requisite and acquired educational achievements commensurate with the objectives of the preparation program. It is
comprised of four separate tests that measure abilities, skills, knowledge and attitudes in the areas of Reading,
Mathematics, Science and English.
e TEAS-V Guidelines:
1. Itis recommended that students wait a minimum of 30 days between each attempt.
2. The attempts and scores will apply to the admission criteria of both the practical and associate

degree nursing programs. Therefore, students are allowed three (3) total exam attempts regardless
of program choice.

3. TEAS-V scores will be valid for three (3) calendar years.

4. Southeastern Technical College utilizes the state-approved assessment instruments (Accuplacer) when assessing for
program readiness. However, in lieu of Accuplacer, students may submit official entrance scores on a validated
assessment instrument such as SAT or ACT, GED Scores, or Georgia High School Graduation Test in
English/Language Arts provided the scores meet the college program's required minimums and they are not more than
60 months old. If a student's SAT, ACT, GED or Georgia High School Graduation Test in English/Language Arts
scores do not meet the college's program minimums for regular admission, a student must be assessed using one of the
TCSG-approved instruments. Acceptable scores are as follows:

Degree Diploma

Assessment Programs Programs
SAT - Critical Reading* 26 24

SAT — Writing and Language 26 25

SAT - Math* 24 22

ACT - Reading 17 13

ACT - Verbal 16 12

ACT - Math 19 17

GED English Score 165 165
GED Math Score 165 165
English/Language Arts section of GA High School 235

Graduation Test

*The SAT was redesigned on March 1, 2016. The scores in the table above reflect scores from SATSs taken after that date. For
SAT scores before that date, a SAT Math score of 440 or higher for degree programs and 400 or higher for diploma programs
exempts placement testing. For SAT Critical Reading scores before March 1, 2016, a score of 480 for degree programs and 430
for diploma programs exempts placement testing.

Official transcripts from a regionally or nationally accredited postsecondary institution recognized by the United States
Department of Education documenting equivalent program-level English and math coursework successfully completed (C or
better) may be used in lieu of completing the corresponding portion of the TCSG-approved assessment instrument.

Accuplacer scores are considered valid for placement purposes for a maximum of 60 months and are transferable to any TCSG
college.

ASSESSMENT PROCEDURES

Degree, diploma, and certificate program students shall be assessed prior to being accepted as an award-seeking student into any
occupational program. Students will receive an interpretation of their assessment scores prior to beginning their educational
experience. Provisions will be made for the assessment of students with disabilities who need special assistance and
consideration.

REASSESSMENT POLICY

A student with assessment scores less than the established minimum scores on the Accuplacer test may request reassessment
provided they have written documentation of remediation in Southeastern Technical College's Assessment Center or with one of
Southeastern Technical College's Adult Education centers. A reassessment fee of $15 will be charged for all reassessments. A
student cannot take a placement test more than two times within a 60-month time period. Students who tested in high school are
allowed to retest once they apply for regular admission following high school graduation.
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ABILITY TO BENEFIT PROCEDURE

Ability to Benefit (ATB), allows GED® seeking students who are enrolled in an approved career pathway program, to receive
Federal Title IV financial aid (Pell Grant, Direct Loans, & Campus-Based Funds). To be eligible, students must meet the
following requirements.

1. Be concurrently enrolled in adult education and passed at least 2 parts of the GED® exam and a college
approved career pathway.
2. Make the following required scores in the 3 sections of the Accuplacer exam in one sitting:

. Reading 55

. Sentence Skills 60

. Arithmetic 34

Note: Students must meet the required score in all above mentioned areas of the Accuplacer in one sitting to be eligible for ATB.
Students are allowed one (1) retest within a three (3) month period from initial test. Students must wait 2 weeks before
attempting a retest.

Southeastern Technical College has designated the following two programs to be eligible career pathways for ATB:
. Cosmetology
. Electrical Construction Technology

Students can only use their federal Title 1V financial aid funds for courses that are part of their designated program of study. No
federal Title IV financial aid funds may be used for payment of any GED® coursework.

ATB students are enrolled as provisionally admitted students until they pass their GED® exam, then become a “regular” admit
student.

ADMISSION OF TRANSFER STUDENTS
Applicants to Southeastern Tech who have been previously enrolled at a postsecondary institution will be considered for
admission under the following policies:

e Applicants who are in good standing at their previous institution may be accepted in good standing; and
e Applicants who are on academic probation at their previous institution will be accepted on academic probation.

Applicants who wish to transfer to Southeastern Tech must meet the entrance requirements and follow the guidelines listed in the
"Admission Procedures/Entrance Requirements™ section. Other regulations concerning transfer credit are found in "Advanced
Placement™ in this Admissions section of this Catalog and Handbook.

Criminal Background Checks and Drug Screenings are not transferable. A student transferring into a program at STC which
requires these items must obtain new ones following STC guidelines.

Associate of Science in Nursing Transfer Students

The ASN Program defines a transfer student as a student who has been enrolled in a nursing program at the ASN or BSN level
for at least one semester at another college or university. Students must meet the admission requirements for STC and the ASN
Program in order to be considered for admission as a transfer nursing student.

Any student requesting transfer must apply to the Office of Admissions at least three months prior to the appropriate start date.

Based on space availability, transfer may be considered for students meeting the following criteria.
Students must:

1. Meet admission standards for the nursing program.

2. Be a student in good standing and eligible to return to the previous nursing program.

Students must submit required documents for proof of current AHA Healthcare Provider CPR certification, immunizations, and
will be required to undergo a criminal background check and drug screen.

Students applying for transfer beyond the first semester must take:
e  Course challenge exam(s) on all course content prior to the course of transfer
e  Drug calculation exam, and
e  Clinical competency evaluation.
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Students must score 80 or better on the challenge exams and score 100 on the drug calculation exam. Students must successfully
complete a clinical competency evaluation at the same level of competency expected for the proposed course.

Any student who has had two unsuccessful attempts in any nursing course will not be considered for transfer.
Students must complete 25% of the ASN Program hours required for graduation at STC.

Readmission to the ASN Program will not be allowed if a transfer student withdraws or fails a nursing course at STC.
Meeting minimal standards does not guarantee acceptance due to limited space availability.

Cosmetology Transfer Students

Applicants to Southeastern Tech who have been previously enrolled at a postsecondary institution and desire entrance into the
Cosmetology program must meet all admissions requirements of transfer students. In addition, these applicants must submit a
letter of reference from their instructor at the previous institution. Applicants will then be admitted on a space available basis

within the appropriate course sequence.

Practical Nursing Transfer Students
The transfer procedure applies only to students desiring to transfer between Technical College System of Georgia including
college campus programs.

Any student requesting transfer must apply to the Admissions office at least two months prior to the appropriate start date.

Based on space availability, transfer may be considered for students meeting the following criteria.
Students must:

meet minimum admission standards for the nursing program.

possess a minimum of a 2.5 cumulative GPA at time of transfer.

be a student in good standing and eligible to return to the previous nursing program.

provide a letter of recommendation from the Dean/Director/Instructor of the previous program.

Students must submit:

e The college required documents for proof of current American Heart Association BLS CPR certification,
immunizations, criminal background check and drug screen.

Students applying for transfer beyond the first semester must take course challenge exam(s), pharmacology calculation test, and
clinical competency evaluation. Students must score 80 or better on the challenge exams and score 100% on the pharmacology
test. Students must successfully complete a clinical competency evaluation at the same level of competency expected for the
proposed course.

Students can only be readmitted for transfer ONCE to any practical nursing course. Any student who has withdrawn or failed any
nursing course(s) more than once will not be considered for transfer.

Students will be accepted for transfer between college programs one time only.

Acceptance of transfer students into nursing programs is limited by the number of faculty and clinical facilities available.
Meeting minimal standards does not guarantee acceptance.

In the event more than one student meets the requirements for transfer, the following criteria will be utilized to determine the best
candidate for transfer:

e TEAS - Adjusted Individual Score: 60%
o GPA:40%
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Radiologic Technology Transfer Students

Applicants to Southeastern Tech who have been previously enrolled at a postsecondary institution and desire entrance into
Radiologic Technology program must meet all admissions requirements of transfer students. In addition, these applicants must
submit a letter of reference from the Radiologic Technology program director at the previous institution. Applicants will be
admitted based on the competitive admissions criteria noted under the program requirements.

ADMISSION OF TRANSIENT STUDENTS

If a Southeastern Technical College student wishes to attend another technical college as a transient student, the student should
contact his/her advisor. The advisor will complete the appropriate paperwork and make sure the student has met all prerequisites
for the course(s) requested and forward the information to the Admissions Office. The Admissions/Registrar Office will verify
that the student is in good academic standing and that there are no holds on the student's file prohibiting registration. The
paperwork will then be forwarded to the Financial Aid Office for verification of any financial aid to the student. After this
process is complete, the Admissions/Registrar Office will make the Transient Agreement form available to the college the student
wishes to attend. It is the responsibility of the student to apply through GVTC (www.gvtc.org) and pay any fees to the host
college.

Note: A first semester student will not be allowed to be a transient student. Also, Learning Support classes (classes below the 100
level) cannot be taken as Transient classes.

This procedure applies for currently enrolled Southeastern Tech students seeking transient status at another post-secondary
institution.

ADMISSION OF GVTC STUDENTS

The Georgia Virtual Technical Connection (GVTC) is a consortium of independent technical colleges providing occupational
courses and programs, using a standardized curriculum delivered over the Internet and through local centers. Its mission is to
provide students with a central point of reference for programs offered electronically through its state system of technical
colleges. GVTC provides the central point of contact for the student applying online by providing an online course catalog, an
online orientation, answers to questions concerning the online process and facilitation of the online application to the requested
college. GVTC acts as a facilitator rather than a full functioning admissions department; application files, assessment testing,
advisement and registration, financial aid, textbook orders, and awarding credentials are managed at the local colleges. GVTC's
function is to assist the student in locating the course(s) needed and direct the application to the requested college. The same
policies and procedures that apply to the traditional student services apply to the Georgia Virtual Technical Connection (GVTC)
process. Each application is processed in a nondiscriminatory way for admission to any technical college with the Technical
College System of Georgia. GVTC acts as a facilitator in assisting the colleges' Student Affairs divisions in processing the online
student.

Students Applying to STC through GVTC

Complete and submit the online application form to GVTC—www.gvtc.org;

Print the application, sign it, and mail to STC with a non-refundable $25.00 application fee;

Submit high school transcript or high school equivalent scores;

Submit technical school and/or college transcript;

Submit assessment test scores within the last 60 months. These may be Accuplacer ASSET, SAT, ACT or COMPASS;
For students taking only a transient class, present the appropriate transient correspondence to the host school;

Be at least 16 years of age or older.

Students Requesting to Take a Transient Class at Another College

e |fan STC student is requesting to be a transient at another college, it is the student's responsibility to contact his/her
advisor for permission to be a transient student before applying to GVTC;

e |tisthe student's responsibility to ensure that they have access to a computer that meets the minimum
hardware/software requirements to participate in an online course. Those requirements are listed on the GVTC web site
at http://www.gvtc.org/StudentOrientation/ComputerNeeds.aspx

e Complete and submit the online application form to GVTC — www.gvtc.org;

2016-2017 Southeastern Technical College Catalog
Admissions

10


http://www.gvtc.org/StudentOrientation/ComputerNeeds.aspx
http://www.gvtc.org/

e |tisthe student's responsibility to purchase his/her textbooks or needed supplies. The course instructor can assist the
student.

ADMISSION OF INTERNATIONAL STUDENTS

International applicants must meet the same requirements for admission as other students. In addition, they must meet eligibility
requirements for a student visa. Once official acceptance is granted, a U.S. Department of Justice form 1-20, Certificate of
Eligibility for Nonimmigrant Student Status—For Vocational Students, is presented to the student.

Applicants with high school diplomas from secondary schools located outside the United States must have their transcripts
evaluated by one of the following independent evaluation services: Silny & Associates or World Educational Services.
Information regarding this process is available from the Designated School Official (DSO) in the Admissions Office.

International students are required to attend full-time and make satisfactory progress each semester toward their program
objective. International students may not work, in accordance with immigration regulations. This provision permits full-time
attention to study and successful completion of the student's educational objective. The institution is required to notify the
Immigration and Naturalization Service (INS) when international students do not attend full-time, maintain good classroom
attendance, make satisfactory progress, or terminate their enroliment.

Southeastern Tech does not provide, supervise, or recommend housing facilities for domestic or international students. Students
must find housing on their own in the community. All students admitted to Southeastern Tech are required to abide by the rules

and regulations of the college, to make satisfactory progress toward their educational objectives, and to remain in good standing.
Guidance and advisement services are available to assist students in academic and related matters.

M-I/F-1 visa students must start school in the semester for which the visa is granted and remain in school during the duration of
the visa's awarded time frame. Otherwise, the college must notify INS immediately that the student is not in school and therefore
"out of status". Before withdrawing from any courses, the M-1/F-1 student must have the approval of the DSO, since time
parameters for program completion are part of the visa approval process. The DSO will notify INS officials if the student does
not show semesterly academic progress or is placed on academic probation, exclusion, or suspension. According to INS policies,
the M-I/F-I student's visa and passport must remain updated while attending Southeastern Tech. It is the responsibility of the M-
I/F-1 student to keep track of the expiration dates of his/her documents. If the visa or passport is to expire before the completion
of the student's program, he/she must see the DSO in order to complete the appropriate forms for an extension. The student must
meet with the DSO no less than 45 days prior to the expiration date of the document(s) in order to have adequate time to have the
document(s) renewed. Failure to do so could result in the INS denying the request for the student extension, which would then
result in the student having to leave the country prior to completion of his/her program.

Foreign students pay four times the tuition required for Georgia residents; this applies to non-immigrant aliens, students with M-
I/F-1 foreign student visa and foreign residents to include diplomatic, consular, missions, and other non-immigrant personnel.
Foreign immigrants who are permanent residents shall pay the same tuition as citizens of Georgia.

Applicants with high school diplomas from secondary schools located outside the United States must have their transcripts
evaluated by one of the following independent evaluation services: Silny & Associates or World Educational Services.
Information regarding this process is available from the Designated School Official (DSO) in the Admissions Office.

COMPETITIVE ADMISSION PROGRAMS
Admission into any of STC's competitive admission programs is a competitive process with specific admission requirements for
each program. Please see the program sections of each of these programs for specific details regarding enrollment.

ADMISSION CATEGORIES

Regular Status

Students who meet all requirements for admission into a selected program and are eligible to take all courses in the program
curriculum are granted regular admission status.
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Provisional Status

Students who do not meet all requirements for regular admission into a selected program are granted provisional admission
status. Provisionally admitted students may take learning support classes, and certain specified occupational courses as long as
class pre- and co- requisites are satisfied. All certificate, diploma, and associate degree program students initially admitted on a
provisional basis must have satisfactorily completed the necessary prerequisite and learning support course work in order to
progress through the State Standard Curriculum.

NOTE: Cosmetology students must complete all learning support coursework in order to enroll in any class with a COSM prefix.

Learning Support Status

Applicants who score below the provisional cut scores in English, math and reading are referred to Adult Education. Students
may not take occupational courses until achieving Provisional status. Students with this status are not eligible for federal financial
aid (i.e. Pell, Federal Direct Loans, SEOG, or Federal Work Study).

Learning support classes are offered to enable students to meet recommended standards. Instruction is offered in reading, math,
and English thus improving the student's chances of success upon enrolling in a regular program of study.

Special Student Status (Non-credential seeking)
Applicants who wish to take credit coursework, but are not seeking a certificate, diploma, or associate degree are granted Special
Admit status. The following specifics define the parameters of this status:

e May apply up to a maximum of 25 quarter or 17 semester credit hours into a specific program for credential seeking
purposes after achieving regular admit status. The number of hours taken as a special admit student in no way waives
the requirements of the regular admission process.

e May enroll in classes only on a space-available basis.

Should adhere to the specific institutional prerequisite requirements when selecting courses.
Will not be eligible for any financial aid.

Transient Status

Students who submit a Transient Agreement Letter from their home institution are granted Transient admission status. The
Transient Agreement Letter should verify that the student is in good standing and should list the courses the student is eligible to
take. A current Transient Agreement Letter is required for each term of enrollment.

HIGH SCHOOL INITIATIVES

STC's High School Initiatives program provides seamless educational opportunities for Candler, Emanuel, Jenkins, Johnson,
Montgomery, Tattnall, Toombs and Treutlen counties. These opportunities allow high school students to simultaneously earn
credit at both the high school and college level.

MOVE ON WHEN READY (MOWR)

The Move On When Ready (MOWR) program provides for students who are dual credit enrolled at a participating eligible public
or private high school, or home study program in Georgia, and a participating eligible postsecondary institution in Georgia. These
students take postsecondary coursework for credit towards both high school graduation or home study completion and
postsecondary requirements. The program is offered during all terms of the school year; fall, spring and summer semesters.

Eligibility
To be eligible for the MOWR program, a student must:
1. Beenrolled in the ninth, tenth, eleventh or twelfth grade of a private or public high school in Georgia or a home study
program within the State of Georgia operated in accordance with O.C.G.A. §20-2-690(c);
2. Be admitted to an eligible, participating USG, TCSG or Private postsecondary institution as a dual credit enrollment
student;
3. Beenrolled in courses listed in the approved MOWR Course Directory;
4. Maintain satisfactory academic progress as defined by the eligible postsecondary institution.

Students interested in the MOWR program should consult their high school counselors to determine eligibility.
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JOINT ENROLLMENT

Students who have met all requirements for high school status and for entry into Southeastern Tech may, with the appropriate
permissions, pursue a program as full-time students. Students enrolling in this program will receive college credit only. This
credit does not transfer back to the high school. With satisfactory progress, these students graduate with their regular high school
senior class. Following graduation from high school, students are expected to continue their program at Southeastern Tech until
completion.

Students may participate in sports, clubs, and other high school activities not conflicting with their programs of study at
Southeastern Tech. Students must observe applicable regulations of their high school and all rules and regulations of
Southeastern Tech.

ADVANCED PLACEMENT
Students may be eligible for advanced placement through two methods-transfer credit and exemption credit.
The Transfer Credit Section contains the established policy for obtaining transfer credit for courses taken at other institutions.

Transfer Credit

Traditional - Course credit may be awarded for courses completed with a "C" or better from a college, university, or other
postsecondary institution accredited by a regional or national accrediting agency recognized by the U.S. Department of
Education. Full credit will be awarded for courses, subject to Southeastern Technical College assuring that accreditation
requirements are met.

Non-Traditional - Course credit may be awarded for military training or corporate courses where appropriate.

International Credit — Course credit may be awarded for courses completed with a "C" or better, or its equivalent, from an
international college, university, or other postsecondary institution that is authorized and/or accredited by applicable government
and/or accreditation agencies in its own country. Credit will be awarded for courses, subject to Southeastern Technical College
assuring that state standards and applicable accreditation criteria are met.

International Credit Evaluation — STC chooses to receive accurate evaluations of international credentials for comparability to US
credits from 2 private credential evaluation services — Silny & Associates or World Educational Services.

Southeastern Technical College recognizes previous postsecondary coursework by accepting credits earned from other regionally
or nationally accredited institutions that are applicable to the student's program of study. A student who presents credit for
evaluation and transfer must be aware that the awarding of credit does not guarantee that institutions subsequently attended by
the student will accept those credits.

Credit for courses at an institution accredited by a national or regional accrediting agency recognized by the U.S. Department of
Education and TCSG and whose entrance requirements and curriculum are equivalent to or greater than Southeastern Tech will
be considered for award of transfer of credit. Credit may be granted for formal military schools, training and correspondence
courses in accordance with procedures established by the American Council on Education. Credit will not be reflected on the
transcript until the applicant is admitted into the program of study.

Southeastern Tech recognizes that it is necessary to establish reasonable and definitive guidelines for accepting transfer credit.
The college developed these guidelines in accordance with the standards set by the American Association of Collegiate
Registrars and Admissions Officers.

Southeastern Tech distinguishes between the acceptance of credit and the applicability toward program requirements.
Applicability of credit toward a credential refers to the prerogative of the academic divisions to count specific credit toward the
fulfillment of graduation requirements.

The Registrar determines the transferability of courses taken at other postsecondary institutions by considering the educational
quality of the learning experience for which the student seeks transfer credit; the comparability of the nature, content, and level of
the learning experiences to the courses offered at Southeastern Tech (the course is essentially the same content as the course to be
taken at Southeastern Technical College); and the appropriateness and applicability of the learning experiences to the programs
offered at Southeastern Tech and how recently they occurred. The college established the following procedures to guide the
registrar in awarding transfer of credit:

e In order for the registrar to evaluate credit, students must submit official transcripts from all colleges. All official
transcripts must include final grades. The student must also complete and submit the Transfer Credit Evaluation Form
requesting the evaluation of their transcript to the registrar.

e  The course has the same number of credit hours (or greater) as the course at Southeastern Tech.
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e  Students may receive transfer credit for courses for which they earned a C or better. The Registrar will not award
transfer credit for courses with grades below a C, including D, F, I, IP, S, U, W, WF and WP.

e  Due to the rapid changes in technology and technical information, program specific technical courses will be
considered only for transfer of credit if the coursework has been completed within the last 120 months. Health related
courses, biology courses, chemistry courses and computer related courses must have been completed within the last 60
months. A student desiring consideration of credit for technical courses or experiences that are more than ten years old
can request transfer credit by exemption testing.

e  Transfer credit will be considered without restriction of completion dates for courses in academic disciplines - English,
mathematics, Social Sciences - psychology and sociology.

e  The Registrar will not award transfer credit for learning support coursework or other institutional courses such as
College orientation courses taken at other colleges. The Registrar does not automatically award transfer of credit for
courses specific to the Health Science programs. The Registrar consults with faculty from those programs to determine
transfer credit on an individual basis based on course competencies and date of completion.

e  The transfer credit is recorded as TRA, TRB, or TRC on the STC transcript and is not included in the calculation of the
semester, cumulative, or graduation grade point averages. The third letter indicates the grade earned in the course. For
competitive admissions programs, grades for credit earned as transfer credit will be evaluated for GPA and calculated
in the GPA under consideration for program admission.

e  Students may access their records online through the college website (Bannerweb) to verify the transfer credit awarded
by the registrar.

e If coursework is earned at a nationally accredited college, STC reserves the right to evaluate instructor credentials
applicable to the requested transfer coursework.

A student who has attended a previous college and is eligible for transfer of credit for English and math is not required to take the
placement exam. However, if the student for any reason takes the exam and scores a learning support class, the student forfeits
evaluation of their transcript and the scores on the exam will determine placement.

Students wishing to transfer from Southeastern Tech to another college must contact that college directly to determine transfer of
credit.

Military Training Credit

Southeastern Technical College may award credit for training received in the Armed Forces. The training must be certified by the
Guide to the Evaluation of Education Experiences in the Armed Services, published by the American Council on Education or by
the official catalog of the Community College of the Air Force or some similar document. Credit will be given when training
experience meets required competencies of courses offered at the college. The time limit specified in the transfer credit section
also applies to military training credit.

Prior Learning Assessment (PLA)

STC may award credit for on the job learning, corporate training, independent study, military service, or volunteer service that is
consistent with STC mission and ensures that course work and learning outcomes are at the collegiate level and comparable to the
college’s academic programs. Credit is validated through exemption exams or portfolios.

Professional Certification

Credit may be awarded for educational/training courses in the areas of Early Childhood Care and Education, Emergency Medical
Technician, and Criminal Justice when the professional certification is equivalent to the course competencies. The certification
must be up to date and require the demonstration of knowledge or skills comparable to those attained by students who have
completed the college course. The student must present evidence of course completion in the form of a transcript, official
certificate of completion or other official documentation. A student wishing to receive such credit must complete a Request for
Transfer Credit form.

Secondary School Articulation

Southeastern Technical College participates in statewide articulation agreements to ensure that students receive course credit
when established competencies have been achieved. The College will bank credit after a secondary student successfully passes
the exemption exam required to articulate subject credit. The student must score 80 or above to receive credit. (No fee is
charged to take the exemption exam to validate credit from a secondary school.) This credit will be applied to the student’s
record once he/she matriculates to the College. The secondary student must matriculate within two years after high school
graduation, unless dictated by program standards. Please click on the following link for a list of approved courses that can be
taken in high school that may be available for exemption at Southeastern Tech under the Articulated credit program.
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TCSG Statewide Articulation Courses

Institutional Exemption Exam

Southeastern Technical College provides students an opportunity to receive credit for courses by successfully exempting courses.
The student must demonstrate thorough mastery of written and/or performance tests that have been developed locally or by
statewide faculty groups to adequately demonstrate achievement of the necessary competency level. Students wishing to pursue
credit by exemption examination must meet the following eligibility criteria.

e The student must be enrolled in a program of study at Southeastern Tech.

e The student must be able to present evidence which would indicate he/she has the education, training, or work
experience similar to the course.

e The student cannot take an exemption exam for a course if he/she is currently registered for the course.

e Astudent cannot withdraw from a course and register to take an exemption examination in the same semester or in
subsequent semesters.

e Astudent cannot take an exemption exam for a failed course or for a course in which a grade of a D was received.

Students meeting eligibility for the exemption exam must complete a Course Exemption form that is available in the Registrar's
Office. The fee for taking the exam will be 25% of the tuition for the course and must be paid prior to taking the exam. The
tuition rate is based on the student's currently enrolled program.

Exemption exams may NOT be taken more than once. If a student takes an exemption exam and does not make the required
score, the student is required to take the course. No fee shall be charged to students taking an exam to validate articulated credit
from high school.

A grade of "EXE" will be entered on the student's permanent record if the exemption exam is successfully completed with a
grade of 80 or above. The hours for the exempted grades will not be computed in the grade point average. The loss of hours may
affect financial aid status and/or eligibility for the President's List. The exemption test grade will be calculated in the grade point
average for entrance into competitive admissions programs.

NOTE: The Academic Affairs Division has determined that exemption exams may be given for the following courses:

ENGL 1010
MATH 1012
COMP 1000
BUSN 1440

STANDARDIZED EXAM CREDIT

Southeastern Technical College will award credit based on nationally normed exams including, but not limited to, the following:
CLEP - Credit will be awarded for successful completion of any appropriate CLEP (College Level Examination Program) subject
area examinations. Credit should be awarded based on score recommendations of the Council on College Level Services.

International Baccalaureate Credit- Credit will be awarded to students who have taken appropriate courses (determined
equivalent to courses offered at a Technical College) in high school and achieve a score of 3 or more on the International
Baccalaureate Examination. The IB Examinations are offered by the International Baccalaureate Examination Board.

Advanced Placement Examinations - Credit will be awarded to students who have taken appropriate courses (determined
equivalent to courses offered at a Technical College) in high school and achieve a score of 3 or more on the Advanced Placement
Examination. The Advanced Placement Examinations are offered by the College Entrance Examination Board.

RESIDENCY REQUIREMENTS
Should a student receive advance standing through transfer credit or exemption examination, the student must still complete at
least 25% of the credit hours of the required curriculum for graduation "in residence" at Southeastern Tech.
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DOUBLE MAJORS

Students are afforded the opportunity to earn more than one major. However, one program of study will need to be completed
before a student will be admitted into a second major. A student must apply with the Admissions Office for each major. Any
courses that are common to both majors will not have to be repeated.

CHANGE OF ADDRESS/NAME

Students are responsible for notifying the Admissions Office of any change of address or name change. Southeastern Technical
College will mail all notices and official correspondence to the last address on the student's record which then constitutes official
notification.

CHANGE OF PROGRAM

Students desiring to change programs must complete the appropriate forms and meet all the admissions standards for their new
program of study. If the program to which the student is attempting to transfer has a waiting list, the student will be placed on the
list in accordance with the date of application for transfer. The student will be notified by the Director of Admissions of his/her
admission status into the new program.

READMISSION

A student who leaves the College in good standing may apply for readmission as early as the next academic semester. This
should be done through the Admissions Office. Students who have been dismissed because of unsatisfactory academic progress
may be readmitted after one semester of absence from the College.

A student suspended for disciplinary reasons may be considered for readmission at the end of the suspension by making an
appointment with the Vice President of Student Affairs.

A student must seek readmission to the college, and fulfill all admission and current program of study requirements, in any
instance where the student has withdrawn or been withdrawn from the college, or if the student fails to register for classes for a
period of two consecutive academic semesters from the date of the last application.

Readmission to a program will be granted on a space-available basis within the appropriate course sequence. A student will be
required to complete the curriculum requirements in place at the time of re-enrollment.

Due to the rapid change in technology, certain courses previously taken at STC may fall under a 60 month limitation.

Readmission to the Associate of Science in Nursing Program

Based on space availability, readmission may be considered for the following:
1. Students who withdraw.
2. Students who fail to complete a course with a grade of C or better.
3. Students can only be readmitted ONCE to any nursing course.

Students must request reinstatement within one year from the term of withdrawal or failure. If a student does not gain
readmission after the first attempt, the student will have to reapply.

Any student requesting readmission must reapply to the Office of Admissions at least three months prior to the appropriate start
date.

Students must submit a letter requesting readmission to the Program Director at least three months prior to the appropriate start
date that includes the following:
e  Last semester and nursing program attended; reason for withdrawal, dismissal or failure; reason why he/she desires to
be readmitted; and the circumstances which have changed to indicate the applicant would be successful in completing
his/her nursing education; and

The student must submit the program’s required documents to verify proof of a current AHA Healthcare Provider CPR
certification, immunizations, criminal background check, and drug screen. If there has been a break in enrollment, students will
be required to repeat criminal background check and drug screen.

Students applying for re-entry beyond the first semester of RNSG courses must take:
e  Course challenge exam(s) on all course content prior to the course of readmission
e  Drug calculation exam, and
e  Clinical competency evaluation
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Students must score 80 or better on the challenge exams and score 100 on the drug calculation exam.
Students must successfully complete a clinical competency evaluation at the same level of competency expected for the proposed
course.

Readmission to the nursing program is not guaranteed. Selection for reinstatement is based on the student’s GPA at the current
institution and space availability. Reinstatement will be denied due to, but not limited to, any of the following circumstances:
e  Grade point average is less than 2.0 from ASN courses completed at the current institution,
o Refusal by clinical agencies to accept the student for clinical experiences,
e  Students who receive two critical incident reports,
¢  Twelve months have elapsed since the student was enrolled in a nursing course, and
e  Students dismissed from the previous program for disciplinary reasons and/or unsafe/unsatisfactory client care in the
clinical area will not be allowed readmission to the nursing program.

In the event more than one student meets the requirements for re-admission beyond the first semester of RNSG courses, the
following criteria will be utilized to determine the best candidate for re-admission:

e TEAS-V test scores will count 20%

e  Course challenge exams(s) scores will be averaged and count 45%, and

e Health Care Science (HCS) core course GPA will count 35%.

A student who earns a D or F in any two nursing courses will be dismissed from the ASN Program and will not be eligible for
readmission.

Students may be eligible for academic forgiveness five years after last nursing course attempted and may apply for readmission
to the first nursing course.

Readmission to the Dental Hygiene Program

Students withdrawn from any dental hygiene course due to attendance, academic deficiencies, personal hardships, or students
who have earned less than a “C” in a dental hygiene course will not be eligible to remain enrolled in the dental hygiene program.
Students have the option of reapplying for admission into a future cohort. Readmission to the program will be granted on a
competitive and space available basis, whereas all criteria apply as described in the dental hygiene program admissions criteria
section. A maximum of one slot per class can be filled with a readmission. If more than one student qualifies for the readmission
slot, the readmission slot will be awarded to the student who earns the most points on the Dental Hygiene Readmission Scoring
Rubric based on the following readmission criteria:

. Grade Point Average of prerequisite courses

) Official transcript verifying graduation from a CODA accredited dental assisting program with a GPA of 3.0 or higher

. Written documentation verifying paid dental experience within the last 2 years

. Official transcript verifying completion of a technical certificate of credit, diploma, or degree from a regionally
accredited college or university.

A student can readmit only one time. Due to the nature of the dental hygiene program, students must retake all dental hygiene
courses. Students will not be given the option of completing a written exam or a clinical skills competency exam. Advanced
standing cannot be earned.

Readmission to the Clinical Laboratory Technology Program

Students dropped from any Clinical Laboratory Technology Program for attendance (i.e., maternity, health related, family illness,
personal difficulties), academic reasons or students who have made less than a "C" in a Clinical Laboratory Technology program
will be allowed to repeat the program one time only.

Readmission to the program will be granted on a competitive and space-available basis. Students may not transfer CLT courses
from other colleges into the CLT program.

Readmission to the Pharmacy Technology Program

Students dropped/withdrawn from any Pharmacy Technology course or students who have made a grade less than a "C" in any
Pharmacy Technology course will not be allowed to remain in the Pharmacy Technology program. However, based on space
availability, readmission may be considered for the following:

e  Students dropped/withdrawn from any Pharmacy Technology course for attendance (i.e., maternity, health related,
family illness, personal difficulties)

e Students who fail to complete a course with a grade of “C” or better.
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Students may only be readmitted once to any pharmacy technology course. Any student dropped/withdrawn or that failed to
complete any pharmacy technology course(s) with a grade of “C” or better more than once will not be considered for
readmission.

Students must request reinstatement within 12 months from the term of withdrawal or failure.

Readmission to the Pharmacy Technology program is not guaranteed. Selection for reinstatement is based on the current
admission criteria for the program class that the student is seeking readmission into and space availability. Readmission will be
denied due to, but not limited to, any of the following circumstances:

e Failure to meet the current admission criteria for the program class that the student is seeking readmission into ;
Refusal by clinical agencies to accept the student for clinical experiences;

Students who receive one Level 1 infractions or two Level 2 infractions;

12 months or more have elapsed since the student was enrolled in a pharmacy technology course;

Student has been dismissed from the program for disciplinary reasons and/or for violations of the Pharmacy
Technology Program regulations.

If all criteria are met, the student must then complete the following tasks before being readmitted to the Pharmacy Technology
Program:
1. Take a comprehensive written exam on all previous pharmacy competencies that were completed and make a minimum
score of 75 on all exams.
2. Properly demonstrate a variety of clinical skills check-offs from the previous pharmacy courses that were completed.
OR
e  Students may choose to repeat all previous courses

Note: If students have previously repeated any course, they may not choose to repeat all previous courses due to students only
being allowed to repeat a course once.

All Pharmacy Technology practicum courses (PHAR 1050 and PHAR 2070) must be repeated regardless of whether the course
was passed or failed by the student previously.

Students may be eligible for academic forgiveness 2 years after their last pharmacy technology course was attempted and may
apply for readmission to start the program from the beginning.

Readmission to the Practical Nursing Program

Based on space availability, readmission may be considered for the following:
e  Students who withdraw with Withdraw (W).
e  Students who fail to complete a course with a grade of C or better.

Students can only be readmitted ONCE to any practical nursing course. Any student who has withdrawn or failed any nursing
course(s) more than once will not be considered for readmission.

Students must request reinstatement within one year from the term of withdrawal or failure.
Any student requesting readmission must reapply to the Admissions office at least two months prior to the appropriate start date.

Students must submit to the Program Director:
e A letter requesting readmission that includes:

o  Last semester and nursing program attended; reason for withdrawal, dismissal or failure; reason why he/she
desires to be readmitted; and the circumstances which have changed to indicate the applicant would be
successful in completing his/her nursing education.

e  The college required documents for proof of current American Heart Association BLS CPR certification,
immunizations, criminal background check and drug screen.

Students applying for re-entry beyond the first semester must take course challenge exam(s), pharmacology calculation test, and
clinical competency evaluation. Students must score 80 or better on the challenge exams and score 100% on the pharmacology
test. Students must successfully complete a clinical competency evaluation at the same level of competency expected for the
proposed course.
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Readmission to the nursing program is not guaranteed. Selection for reinstatement is based on GPA at the current institution and
space availability. Reinstatement will be denied due to, but not limited to, any of the following circumstances:

e  Grade point average is less than 2.0 from nursing occupational courses, those with PNSG prefixes, completed at the

current institution;

e  Refusal by clinical agencies to accept the student for clinical experiences;

e  Students who receive one Level 1 infractions or two Level 2 infractions;

e  Twelve months have elapsed since the student was enrolled in a nursing course;

e Student has been dismissed from the program

Students dismissed from the previous program for disciplinary reasons and/or unsafe/unsatisfactory client care in the clinical area
will not be allowed readmission to the nursing program.

In the event more than one student meets the requirements for re-admission, the following criteria will be utilized to determine
the best candidate for re-admission:

e TEAS - Adjusted Individual Score: 60%
o GPA:40%

Students may be eligible for academic forgiveness 5 years after last nursing course attempted and may apply for readmit to the
first nursing course.

Readmission to the Radiologic Technology Program

Students dropped from any Radiologic Technology program for attendance (i.e., maternity, health related, family illness, personal
difficulties), academic reasons or students who have made less than a "C" in a Radiologic Technology course will be allowed to
repeat a course(s) one time only. Also, a student may repeat only one semester within the Radiologic Technology curriculum in
which the minimum grade of "C" was not earned. This procedure applies to transfer students the same as for students fully in
residence.

Readmission to the program will be granted on a competitive and space-available basis, whereas all criteria apply as described in
the program requirements section. In addition, students will be required to pass both a comprehensive and a clinical skills
competency exam with a minimum score of 80% on each exam to be eligible to compete for readmission. Students granted
readmission to the Radiologic Technology program in order to repeat a course(s) must be readmitted to the program within 12
months from the date of their last completed quarter/semester.

RULES GOVERNING LEGAL RESIDENCY OF STUDENTS FOR TUITION PURPOSES

Legal residency in the State of Georgia requires not only recent physical presence in Georgia, but also the element of intent to
remain indefinitely. To be classified as an in-state student for tuition purposes, an individual who is 18 years of age or older must
show that he/she has been a legal resident of Georgia for a period of at least 12 consecutive months preceding the first day of
classes of the school term for which the student is seeking in-state tuition. In the absence of documentation that the individual has
established legal residence in Georgia, no emancipated minor or other person 18 years of age or older shall gain in-state status
while attending any educational institution in this state.

If a person is less than 18 years of age, he/she may register as an in-state student only upon showing that his/her supporting
parent or United States court-appointed legal guardian has been a legal resident of Georgia for a period of at least 12 consecutive
months immediately preceding the first day of classes of the school term for which the student is seeking in-state tuition. If a
parent or legal guardian of a minor changes his/her legal residence in Georgia, a minor student may continue to take courses for a
period of 12 consecutive months as an in-state student. After the 12-month period, the student may continue his/her registration
only upon the payment of fees at the out-of-state rate. In the event that a legal resident of Georgia is appointed as guardian of a
non-resident minor, such minor will not be permitted to register as an in-state student until the expiration of one year from the
date of court appointment, and then only upon proper showing that such appointment was not made to avoid payment of out-of-
state fees.
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Aliens shall be classified as non-resident students; however, an alien who is living in this country under an immigration
document permitting indefinite or permanent residence shall have the same privilege of qualifying for in-state tuition as a citizen
of the United States.

Out of State Tuition Exemptions:

Students in the following classifications are eligible for Out of State Tuition Exemption. These exemptions do not affect the
student’s eligibility for the HOPE Scholarship or Grant, except for exemptions for military personnel and their dependents as
provided for in the GSFC regulations:

e  Employees and their children who move to Georgia for employment with a new or expanding industry as defined in
OCGA 20-4-40;

o  Full-time employees of the Technical College System of Georgia, their spouses, and dependent children;

e  Full-time teachers in a public school, a military base, or a public postsecondary college, their spouses, and dependent
children;

e United States military personnel stationed in Georgia and on active duty and their dependents living in Georgia;

e United States military personnel, spouses and dependent children reassigned outside Georgia, who remain continuously
enrolled and on active military status;

e United States military personnel and their dependents that are Domiciled in Georgia, but are stationed outside the State;

e Students who are Domiciled in out-of-state counties bordering on Georgia counties and who are enrolled in a Technical
College with a local reciprocity agreement;

e International students selected by the president or authorized representative, provided, however, that the number of the
international students exempted does not exceed 1% of the total enrollment of full-time students;

e Career consular officers and their dependents who are citizens of the foreign nation that their consular office represents,
and who are living in Georgia under orders of their respective governments. This exemption shall apply only to those
consular officers whose nations operate on the principle of educational reciprocity with the United States.

e Members of a uniformed military service of the United States who, within thirty-six (36) months of separation from
such service, enroll in an academic program and demonstrate an intent to become domiciled in Georgia. This waiver
exemption may also be granted to their spouses and dependent children or individuals eligible for Gl Bill benefits.

e Students who are dually enrolled and participating in Move On When Ready.

Notwithstanding any provision in this procedure, no person who is unlawfully present in the United States shall be eligible for
any exemption of the tuition differential.

VACCINATIONS
Southeastern Technical College does not require vaccinations as an admissions requirement to the college.
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REGISTRATION ELIGIBILITY
Students who have received an official letter of acceptance to the college and continuing students not on academic suspension
may register for classes. Students enrolling under the special admission provisions are also eligible to register for certain classes.

REGISTRATION PROCEDURES
Registration for credit classes occurs in four phases at Southeastern Tech:

1. Advisement/Pre-registration for currently enrolled students—A registration held only for currently enrolled students.
Advisement/Pre-registration for new students
-- A restricted registration held only for new students.

3. Open registration—An open-to-all registration for new, current, and former students, regardless of their admissions
classification.

4. Late Registration—An open-to-all registration held during the Drop/Add period.

REGISTRATION ERRORS
It is the student's responsibility to complete the proper forms and procedures for registration or changes to registration and to
verify that his or her schedule of classes is correct.

The Registrar's Office cannot be held responsible for errors resulting from the student's failure to execute the proper procedure or
verify his or her schedule. Any problems experienced at registration or as a result of registration should be reported immediately
to the Registrar's Office. The college is committed to assisting each student with the advisement and registration process.

MATRICULATION
Reqgistration is not complete until all tuition and fees are paid. Students will be dropped from the courses for which they have
attempted to register if tuition and fees are not paid by the final payment deadline date listed on the school calendar.

If for any reason your financial aid balance is reduced and you owe fees for a current/previous semester, all monies owed to the
college must be paid before a subsequent registration. If you are already registered for classes for a subsequent term, your
classes will be removed unless the monies are paid to the college.

FULL-TIME STUDENT STATUS
A student must be registered for a minimum of 12 semester credit hours to be considered a full-time student.

MAXIMUM HOURS
Students may register for a maximum of 16 credit hours per semester. A student who registers for more than the maximum credit
hours must obtain special approval from the Dean of Academic Affairs for the program area in which they are enrolled.

DROP/ADD PROCEDURES
Students may add a class during the first three days of the semester. In order to add a class, the student must see their advisor.

If a student adds a class after the first day of the semester, any class time missed up until the day he/she is added must be
completed. In order to make up for work that has already been missed, the student will be given the same amount of days he/she
registered late. (Ex: Student registers on the 3rd day of the semester. Student will be given 3 days to complete any work that has
already been assigned or any tests that have already been given.) This is in addition to keeping up with the work assigned each
day. If the student does not complete the work during this time period, he/she will be given a zero for any assignments due.

Students may drop a course or courses by end of the third day of the semester without penalty. When courses are officially
dropped, students will receive a 100% refund of applicable tuition and refundable fees. The dropped courses will be removed
from the student's academic record and will not be counted as an attempt for academic or financial aid purposes.

Students may drop courses via Banner Web if they have not attended class. However, if a student attends a class during the
first three days of the semester but wishes to drop the class before the third day and avoid penalty, the student must do the
following:

2016-2017 Southeastern Technical College Catalog

Registration



1. Meet with a Counselor in the Office of Student Affairs to obtain a Withdrawal Form.
2. Meet with Financial Aid to ensure that the dropped course(s) will not affect full-time or part-time status.
3. Submit the Withdrawal Form by the close of business on the third instructional day of the semester.

The first 3 days of the semester means: the first day of classes for the semester listed on the STC Academic Calendar, plus the
next two business days. To be eligible for a drop, classes (including those that meet for the first time on the 4th day of the
semester or later) must be dropped within the first 3 instructional days of the semester.

On the 4th instructional day of the semester, all courses for which a student is registered will become a permanent part of the
student's academic record, and the student will be held accountable and financially responsible for such courses.

The student is solely responsible for submitting a Withdrawal Form by the close of business of the 3rd instructional day of the
semester.

WITHDRAWING PRIOR TO THE FIRST DAY OF CLASS

Students wishing to withdraw from one or all classes prior to the first day of class need to go to Banner Web and drop their
classes. Please note that a registration access number will be needed as well as your ID number and PIN. If the registration
access number is unknown, the student will need to contact their advisor.

WITHDRAWING FROM A CLASS(ES)/ALL COURSES

Students wishing to officially withdraw from a course(s) or all courses after the drop/add period and prior to the 65% portion of
the semester (date will be posted on the school calendar) must speak with a Career Counselor in Student Affairs and complete a
Student Withdrawal Form. A grade of “W” is assigned when the student completes the withdrawal form from the course.

Students who are dropped from courses due to attendance (see your course syllabus for attendance policy) after drop/add until the
65% point of the semester will receive a “W” for the course. Abandoning a course(s) instead of following official withdrawal
procedures may result in a grade of 'F' being assigned.

There is no refund for partial reduction of hours. Withdrawals may affect students’ eligibility for financial aid for the current
semester and in the future, so a student must also speak with a representative of the Financial Aid Office to determine any
financial penalties that may be accessed due to the withdrawal. A grade of ‘W’ will count in attempted hour calculations for the
purpose of Financial Aid. After the 65% portion of the semester, the student has earned the right to a letter grade and will receive
a grade for the course.

Remember - Informing your instructor that you will not return to his/her course, does not satisfy the approved withdrawal
procedure outlined above.

WITHDRAWING DUE TO EXTENUATING CIRCUMSTANCES

Southeastern Tech understands that there may be extenuating circumstances in which a student must withdraw after the 65%
portion of the semester. Typically, this involves reasons that are beyond the student’s control. Failing a course(s) or making
poor grades is not considered an extenuating circumstance. Students who are in this situation must complete a Student
Withdrawal Extenuating Circumstances form with supporting documentation and the withdrawal must be approved by the
appropriate dean.

Students receiving financial aid should be aware that a withdrawal may affect their financial aid.

No withdrawals will be accepted after the term ends.

ATTENDANCE PROCEDURE

It is essential that educational programs meet requirements and standards necessary for successful employment in business and
industry. In view of the intensive nature of educational programs, it is necessary for every student to be present and on time every
day for all classes as is required in the work environment. Employers seeking references on students for employment purposes
frequently request attendance information. For specific regulations governing attendance, please see Southeastern Technical
College Attendance in the Code of Conduct section of this catalog.
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AUDITING A COURSE

A student who wishes to audit a course(s) and receive no credit may apply as a special student if not already enrolled as a regular
student. Exceptions to this procedure are: clinical courses, certain laboratory courses, and supervised work experience. Students
auditing courses are not required to take exams; however, the instructor may request that students demonstrate required
knowledge before being allowed to perform certain tasks to operate equipment. Courses taken on an audit basis are not eligible
for financial aid. A student who audits a course must pay regular tuition and fees as listed in the tuition and fees section of the
catalog. A student is not permitted to change from audit to credit after the drop/add period. However, a student will be permitted
to register for the course at a later date and receive credit. Students desiring to change from audit to credit must meet all
necessary requirements. A grade of "AU" will be entered on the permanent record. Courses taken on an audit basis will not be
used for certification for financial aid, the President's List, Social Security, or Veteran's Administration education benefits. To
audit a class, students should contact the Registrar.
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GENERAL INFORMATION REGARDING TUITION AND FEES

Students attending Southeastern Technical College (STC) shall normally be charged tuition and related fees, unless otherwise
exempted. Tuition for courses in curriculums leading to a certificate, diploma, or associate degree shall be charged on a uniform
basis.

The Technical College System of Georgia shall annually review and establish application, tuition, and other fees charged by
STC. In addition, student activity fees, non-revenue producing student-insurance fees, and miscellaneous services fees shall be
adjusted annually.

VERIFICATION OF LAWFUL PRESENCE
Effective January 1, 2012, all students applying for in-state tuition must provide validation of lawful presence in the United
States. The following documents will serve as proof of lawful presence in the United States and documentation will be required
before you are eligible for consideration of in-state tuition:
e  Acurrent Driver's License issued by the State of Georgia after January 1, 2008.
e Acurrent ID issued by the State of Georgia after January 1, 2008.
e A current Driver’s License or ID from:
o Alabama: Issued after August 1, 2000
o  Florida: Issued after January 1, 2010
o  South Carolina: Issued after November 1, 2008
o Tennessee: Issued after May 29, 2004
e Acertified U.S. Birth Certificate showing the student was born in the U.S. or a U.S. territory. A photocopy is not
acceptable
e  Anapproved completed FAFSA for the current financial aid year.
e  Acurrent, valid Permanent Resident Card (USCIS form 1-151 or 1-551).

e A current, valid military identification card for active duty soldiers or veterans.

e A U.S. Certificate of Birth Abroad issued by the Department of State (DS-1350) or a Consular Report of Birth Abroad
(FS-240)

e  Acurrent U.S. Passport.

e A U.S. Certificate of Citizenship (USCIS form N-560 or N-561).

e A U.S. Certificate of Naturalization (USCIS form N-550 or N-570).

Any student who cannot be verified as lawfully present in the United States is not eligible to be considered for in-state tuition,
regardless of how long he or she has lived in Georgia. In addition to being lawfully present in the United States, students must
meet the in-state tuition requirements as outlined in TCSG Board Policy and Procedure V.B.3 to warrant an in-state
classification. Students that are initially classified as out-of-state, and successfully petition to have their residency changed to in-
state also have to meet the verification requirement.

GEORGIA STUDENTS

Students who are classified as Georgia Students under TCSG’s residence policies and procedures will be charged the rate of
tuition set for in-state students by TCSG.

OUT OF STATE STUDENTS
Students who are classified as Out of State students under TCSG’s residence policies and procedures will be charged a rate of
tuition twice that charged for students who are classified as Georgia Students.

Under no circumstances shall Out of State students be charged tuition or fees lower than the fees charged Georgia Students. All
fees, other than tuition, shall be at the same rate for all students.

Out of State Students shall be enrolled in the college on a space available basis and shall not displace any Georgia Student
desiring to enroll in the college.
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NON-CITIZEN STUDENTS

Non-Citizen Students shall not be classified as Georgia Students for tuition purposes unless lawfully present in this state and
there is evidence to warrant consideration of that classification. They are to be charged a rate of tuition four times that charged
for students who are classified as Georgia Students.

Lawful permanent residents, refugees, asylees, or other Eligible Non-Citizens as defined by federal regulations may be extended
the same consideration as citizens of the United States in determining whether they qualify as Georgia Students.

Students who reside in the United States under nonimmigrant status conditioned at least in part upon intent not to abandon a
foreign domicile are NOT eligible to qualify as Georgia Students for tuition purposes.

All fees, other than tuition, shall be at the same rate for all students.

Non-Citizen Students shall be enrolled in the college on a space available basis and shall not displace any Georgia Student
desiring to enroll in the college.

INTERNATIONAL STUDENTS

International students who are not residents of the United States and are in the United States pursuant to a student visa shall pay a
tuition amounting to four (4) times that paid by a resident of Georgia. A presidential exception may be granted which waives the
4-times tuition rate. These students may pay in-state rates, but are not eligible for a HOPE Scholarship/Grant. This applies to
nonimmigrant aliens, those on 1-20 Foreign Student VISAs, and other foreign non-immigrant personnel. Foreign immigrants who
are permanent residents pay the same tuition as citizens of Georgia.

No person who is unlawfully present in the United States shall be eligible for any waiver of the tuition differential.

Lawful permanent residents, refugees, asylees, or other Eligible Non-Citizens as defined by federal regulations may be extended
the same consideration as citizens of the United States in determining whether they qualify as Georgia Students.

WAIVER OF STUDENT TUITION AND FEES

For transient students enrolled in more than one Technical College during the same term, only the home Technical College shall
charge the instructional support and technology fee. If the transient student is not attending the home college, the college that the
student registered at first will charge the fee. The student is responsible for providing proof of payment to the remaining colleges
in which they are registered. In this case, the home college will not charge the fee. All other Transient Students shall pay the
instructional support and technology fee.

EXEMPTION OF TUITION AND FEES
Upon request, Georgia Students sixty-two (62) years of age or older who are otherwise qualified may attend technical colleges,
for credit courses only, without charge or payment of the standard tuition rate on a space available basis.

Students who are enrolled solely in courses offered online and / or who, in the judgment of the president, otherwise do not utilize
campus facilities shall not be charged the student activity, insurance, or the facilities fee.

Tuition and fees for all dually enrolled or jointly enrolled high school students or dually enrolled adult education students, up to
the amount not covered by HOPE, may be exempted. If a college utilizes this option, it must apply to all dually or jointly enrolled
high school students or dually enrolled adult education students attending the college for the time frame the exemption applies.

TUITION AND FEES

All tuition and fees are payable at registration for each term. Tuition and fees may be paid by cash, check, money order, or credit
card and may be paid online through BannerWeb, by telephone, or in person. Checks should be made payable to Southeastern
Technical College and may not be post-dated. Continuing education and specialty course fees are assessed on a cost recovery
plus formula.
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Southeastern Technical College Fees

INSTRUCTIONAL FEE $55.00
TECHNOLOGY FEE $105.00
REGISTRATION FEE $65.00
PARKING/FACILITIES FEE $50.00
STUDENT ACTIVITY FEE $45.00
ACCIDENT INSURANCE $4.00
TOTAL FEES: $324.00

Southeastern Technical College Tuition and Fee Charges

Credit Hours Tuition Tuition & Fees Out-of-State Tuition & Fees
1 $89.00 $413.00 $502.00
2 $178.00 $502.00 $680.00
3 $267.00 $591.00 $858.00
4 $356.00 $608.00 $1,036.00
5 $445.00 $769.00 $1,214.00
6 $534.00 $858.00 $1,392.00
7 $623.00 $947.00 $1,570.00
8 $712.00 $1,036.00 $1,748.00
9 $801.00 $1,125.00 $1,926.00
10 $890.00 $1,214.00 $2,104.00
11 $979.00 $1,303.00 $2,282.00
12 $1,068.00 $1,392.00 $2,460.00
13 $1,157.00 $1,481.00 $2,638.00
14 $1,246.00 $1,570.00 $2,816.00
15 $1,335.00 $1,659.00 $2,994.00

Southeastern Technical College Fees for Commercial Truck Driving

INSTRUCTIONAL FEE $55.00
TECHNOLOGY FEE $105.00
REGISTRATION FEE $65.00
PARKING/FACILITIES FEE $50.00
STUDENT ACTIVITY FEE $45.00
ACCIDENT INSURANCE $4.00
FUEL SURCHARGE $185.00
TOTAL FEES: $509.00
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Tuition and Fee Charges for Commercial Truck Driving

Credit Hours Tuition Tuition & Fees Out-of-State Tuition & Fees

1 $132.00 $641.00 $773.00

2 $264.00 $773.00 $1,037.00
3 $396.00 $905.00 $1,301.00
4 $528.00 $1,037.00 $1,565.00
5 $660.00 $1,169.00 $1,827.00
6 $792.00 $1,301.00 $2,093.00
7 $924.00 $1,433.00 $2,357.00
8 $1,056.00 $1,565.00 $2,621.00
9 $1,188.00 $1,697.00 $2,885.00

NOTES:

In addition to tuition, students who are enrolled in any clinical, live-work, or practicum course must pay an annual fee of $12.00
for liability insurance. Please refer to the Course Information section for specific courses to which this fee applies. Emergency
Medical Technician and Paramedic Technology students must pay an annual fee of $47.00 for liability insurance.

Tuition and fees are subject to change at the beginning of any term/course.

See Advisor for Specific costs related to each program of study.

OTHER FEES AND EXPENSES

Application Fee

A student's first application for admission to any credit course must be accompanied by an application fee of $25.00. This fee is
non-refundable.

Retest Fee

If a student desires to retest, a fee of $15.00 must be paid to the Business Office prior to retesting.

Books, Tools, Uniforms, and Equipment

Each student is required to have books, tools, uniforms, and other equipment appropriate to the program of study; in most
instances, these items will be useable in the student's employment following graduation. All required books, and many of the
student’s other needs, may be purchased in the Southeastern Technical College Bookstore.

Transcript Fee
A student who has discharged all financial obligations to the College is entitled to receive one transcript without charge upon
written request. A charge of $5.00 will be made for each additional transcript requested.

Express Transcript Fee
A student can request an on demand transcript at the cost of $25 per transcript. Please note: May not be available during
registration time.

Exemption Exam Fees
A student desiring to take an exemption exam must pay an exemption exam test fee. The fee is 25% of the tuition cost for each
course. This fee is non-refundable and not transferable.
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Parking Decals
All students must have an STC Parking Decal. Each student receives one free decal; replacements are $8 each.

Late Fee
A late fee of $45 is charged to a student that registers after the College’s Open Registration day.

Graduation Fee

A fee of $35.00 is charged to each student who applies for graduation and wishes to participate in the graduation ceremony. This
fee covers the cost of the credential, cover and cap and gown ensemble. Graduating students who do not wish to participate in the
graduation ceremony are charged a fee of $10.00 per credential. A $10.00 fee is charged for each cover requested.

Nursing Exam Fee

Applicants for the Associate of Science in Nursing and Practical Nursing program who have met all other admissions
requirements are scheduled for additional testing. The additional test is the Test of Essential Academic Skills (TEAS). Students
are charged a fee of $65.00 to defray the cost of the purchasing, administration and grading of the test. There is a $70.00 re-test
fee.

Hepatitis B Vaccination
Cosmetology, Early Childhood Care and Education, and all Health Sciences programs students are responsible for the cost of the
Hepatitis B vaccination. Although it is not required, all students are encouraged to be immunized against the Hepatitis B virus.

Background Checks and Drug Screens

Health Science program students are required to pay for a criminal background check and a drug screen prior to any clinical
rotations. The amount will vary depending upon requirements of the respective programs.

Early Childhood Care and Education students must pay for a criminal background check of approximately $50 prior to any
practicum/externship course.

Physical and Dental Exams

Practical Nursing; Medical Assisting; Certified Nurse Aide; HCA, Phlebotomy; Clinical Laboratory Technology; Radiologic
Technology; Pharmacy Technology; Health Care Science, Phlebotomy; and Dental Hygiene students are required to pay for
physical exams. In addition, Dental Hygiene students are required to pay for a dental exam.

Student ID Badges

All students must have a Student Identification Badge. Each student receives one free badge; replacement badges are $5 each.
Students must pay a replacement fee if they change programs voluntarily or if they are required to change programs, graduate
from one program and go into another program, or if they lose an ID.

Course Supply Fees

Automotive
Course Rationale Cost
AUTT 1010 Cost of fluids $25.00
AUTT 1020 Electrical components $25.00
AUTT 1030 Material Cost (fluid, cleaner, hardware) $25.00
AUTT 1050 Increased cost of supplies $25.00
AUTT 2020 Increased cost of supplies $25.00
AUTT 2030 Cost of gaskets, transmission, and hydraulic fluids $25.00
Cosmetology
Course Rationale Cost
COSM 1010 Increased cost of permanent wave solution and chemical relaxer. $30.00
COSM 1050 Increased cost of hair coloring products, lighteners, and toners $30.00
COSM 1080 Increased cost of hair coloring products, lighteners, toners, permanent wave solution, chemical $30.00
relaxer, skin care products
COSM 1100 Increased cost of hair coloring products, lighteners, toners, permanent wave solution, chemical $30.00
relaxer, skin care products
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Early Childhood

Course Rationale Cost
ECCE 1105 Cost of CPR/first aid card and training $10.00
ECCE 2116 Cost of supplies for activities required in courses $10.00
ECCE 1113 Cost of supplies for activities required in courses $10.00
Electrical Construction & Maintenance
Course Rationale Cost
IDFC 1011 Increased cost of copper and electrical components $10.00
ELTR 1020 Increased cost of copper and electrical components $10.00
ELTR 1090 Increased cost of electrical conduit and connectors $15.00
ELTR 1110 Increased cost of copper wire and motors $15.00
ELTR 1120 Increased cost of variable frequency drives and motors $15.00
ELTR 1180 Increased cost of copper and electrical components $15.00
ELTR 1205 Increased cost of copper and electrical components $15.00
ELTR 1210 Increased cost of copper and electrical components $15.00
Fish and Wildlife Management
Course Rationale Cost
FWMT 1000 Cost of CPR/first aid card and training $10.00
FWMT 2010 Liability Insurance Fee $12.00
Health Core
Course Rationale Cost
ALHS 1040 Cost of CPR/first aid card and training $20.00
Medical Assisting
Course Rationale Cost
MAST 1080 Increased cost of items used for lab: for example, testing Kits $20.00
MAST 1090 Increased cost of items used for lab: for example, testing Kits $25.00
Phlebotomy
Course Rationale Cost
PHLT 1030 Gloves, various blood drawing tubes, needles, including vacutainer, butterfly & syringes; lancets for $35.00
finger sticks, and bandaging supplies.
Welding
Course Rationale Cost
WELD 1010 Increased cost of acetylene and mild steel $20.00
WELD 1040 Increased cost of welding rods and steel $30.00
WELD 1050 Increased cost of welding rods and steel $20.00
WELD 1060 Increased cost of welding rods and steel $20.00
WELD 1090 Increased cost of welding wire and steel $50.00
WELD 1110 Increased cost of welding rods and steel $20.00

ACCIDENT INSURANCE

All students are required to purchase accident insurance at registration. In case of an accident, the student is responsible for any
expenses not paid by this accident insurance. Accident insurance provides partial (supplemental) coverage for medical expenses

related to accidents (accidental injury or death) as specified below:

College-Time Coverage protects students while engaged in College activities during the entire term;

Traveling to or from the student's residence and the College to attend classes or as a member of a supervised group (not
as a spectator) traveling in a College-furnished vehicle or chartered transportation going to or from a College-sponsored

activity;

e On the College premises during the hours on the days the College is in session or any other time while the student is

required to participate in a College-sponsored activity (not as a spectator); and
e Away from the College premises as a member of a supervised group participating in a College-sponsored activity

requiring the attendance of the student (not as a spectator).
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LIABILITY INSURANCE

All Health Sciences program students and some Human Services program students are required to obtain professional and
personal liability insurance coverage in the internship, live-work, practicum, and clinical education and training areas that are a
required part of these programs. (Please see the Course Information section for specific programs.)

CONTINUING EDUCATION COURSE FEE
Fees are charged for each continuing education course as indicated in the announcement of course offerings for each term. In
addition, students are required, in some instances, to purchase textbooks and supplies pertaining to their courses.

AUDITING FEES
Students who audit courses must pay the regular fees for enrollment in any course(s).

FINANCIAL OBLIGATIONS

A student who is delinquent in the payment of any financial obligation(s) may be removed from course(s) at the College and will
not be allowed to register for another term until the delinquency is resolved. The student will not be issued grade reports,
transcripts, or other student records.

PERSONAL CHECK PROCEDURE

Personal checks will be accepted in the amount of fees, services, and/or books. Students paying by check must provide proper
identification. When a bank refuses to honor such a personal check, the College will charge a service fee of $30.00 to the person
who presented the check.

Students will be notified by mail of a dishonored check and given ten (10) days to satisfy the debt. If payment to the college in
the form of cash, postal money order, or cashier's check is not made within ten (10) days, the College will place an
"administrative hold" on the student's accounts and records. Until the "administrative hold" is cleared, the student will not be
issued grade reports, transcripts, or other student records, or allowed to register, graduate or receive college services. If the
dishonored check was for tuition, the college may also administratively drop or withdraw the student from class(es).

FINANCIAL AID INFORMATION

Southeastern Technical College believes the primary responsibility for financing education lies first with the student and his/her
family (parents or spouse). When the total resources they can provide fail to meet educational expenses, Southeastern Technical
College, as a third partner, will provide all assistance possible so the student will not be denied an education.

The information in this section will outline the types of financial assistance available, and specify application procedures,
eligibility requirements, when and how financial aid payments are made, and other information pertinent to the overall process.

All students are encouraged to apply. Applications and information, including assistance in completion of forms, are available
Monday through Thursday, 7:30 a.m. to 5:30 p.m. in the Office of Financial Aid.
Financial Aid contact information:

Swainsboro Campus

Southeastern Technical College

Office of Financial Aid

346 Kite Road

Swainshoro, GA 30401

Phone Number: (478) 289-2268

Fax Number: (478) 289-2263

Email: Financial-Aid@southeasterntech.edu
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Financial Aid Staff

Mitchell J. Fagler

Executive Director of Student Affairs/Financial Aid
(478) 289-2272

mfagler@southeasterntech.edu

Rosemerry Wilson

Financial Aid Technician
(478) 289-2268
rwilson@southeastentech.edu

Vidalia Campus

Southeastern Technical College

Office of Financial Aid

3001 East First Street

Vidalia, GA 30474

Phone Number: (912) 538-3100

Fax Number: (912) 538-3156

Email: Financial-Aid@southeasterntech.edu

Financial Aid Staff

Rebecca Ethredge

Assistant Director of Financial Aid
(912) 538-3107
rethredge@southeasterntech.edu

Melanie Walker

Financial Aid Specialist
Veteran's Officer

(912) 538-3127
mwalker@southeasterntech.edu

FINANCIAL ASSISTANCE

Southeastern Technical College has several types of financial assistance to help qualifying applicants pay for their education.
Financial assistance includes the Federal PELL Grant (PELL), Federal Supplemental Educational Opportunity Grant (FSEOG),
Georgia HOPE Scholarship/Grant, Zell Miller Scholarship/Grant, Strategic Industries Workforce Development Grant, HOPE for
Students who complete a GED, Federal Work Study (FWS), the Student Access Loan — Technical and Private Student Loans,
which may be offered as one program or through a combination of programs. Students may also be eligible for assistance under
the Workforce Investment Act, various Veteran's programs, and vocational rehabilitation programs. Sufficient assistance is
available so that no eligible student should be denied the opportunity to enroll because of costs.

Financial Aid Deadline

All financial aid application processes must be complete 10 days prior to the first day of the student's initial enrollment term. All
outstanding requirements must be met and all requested documentation required for verification must be received prior to the
deadline. Failure to meet the application deadline will result in the student's financial aid not being paid until the end of the term.

A student must file a HOPE Scholarship/Grant application on or before the last day of the academic term or the student's
withdrawal date, whichever occurs first, in order to receive an award for that term.

Due to the processing time for financial aid, applicants should apply six weeks prior to the anticipated date for starting school.

Grant and scholarship programs operate on an award year basis beginning July 1 and ending June 30. Students must apply or re-
apply each year in order to receive or continue receiving financial aid.
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Financial Aid Application Priority Dates for 2016 - 2017 are:

Fall Semester 2016 April 15, 2016
Spring Semester 2017 November 1, 2016
Summer Semester 2017 March 1, 2017

Grant and scholarship programs operate on an award year basis beginning July 1 and ending June 30. Students must apply or re-
apply each year in order to receive or continue receiving financial aid.

Any student who does not have financial aid posted to their account prior to the first day of class is responsible for paying
their tuition and fee charges. Once financial aid has been posted to the student's account, the student will be reimbursed
for any out-of-pocket expenses covered by financial aid according to the refund policies established by the college.

GENERAL ELIGIBILITY

In order for a student to receive most types of financial assistance from federal and state financial aid programs he/she must:

Be enrolled as a regular or provisional student in an eligible certificate, diploma or degree program;

Be a U.S. citizen/national or eligible non-citizen;

Show that he/she has need (with the exception of HOPE Scholarship/Grant and Zell Miller Scholarship/Grant);

Be registered with Selective Service or prove that he/she is not required to register;

Not be in default on a Perkins/National Direct Student Loan, Stafford/Guaranteed Student Loan, PLUS, Supplemental

Loan for Students, Income Contingent Loan or a Consolidated Loan Agreement that requires use of any funds received

to be used only for educationally related purposes;

e  Be maintaining satisfactory academic progress in accordance with STC policy;

e  Beat least sixteen years of age;

e Certify that he/she will not engage in the unlawful manufacture, distribution, possession, or use of a controlled
substance while receiving a Federal PELL Grant, Federal Supplemental Educational Opportunity Grant, Federal Work
Study, Georgia HOPE and Zell Miller Scholarship, Georgia HOPE and Zell Miller Grant, HOPE HSE Voucher;

e Meet other program requirements;

e Have earned a high school diploma, high school equivalent, or meet the ability to benefit requirements (ATB).

APPLICATION REQUIREMENTS FOR FINANCIAL AID

Students who enroll in a certificate, diploma, or degree program should complete the Free Application for Federal Student Aid
(FAFSA) online at www.fafsa.ed.gov. Instructions on how to complete the application can be found on STC's Financial Aid web
site or student's may pick up a pre-application worksheet from the Office of Financial Aid.

STC's Federal School Code is 030665.

Once processed, the application will be sent from the Department of Education to STC's Office of Financial Aid for electronic
processing.

When requested, other forms must be completed and returned to the Office of Financial Aid before review of a student's
application process can be completed. Students who complete the FAFSA will also be applying for the Georgia Zell Miller
Scholarship, HOPE Scholarship, Zell Miller Grant and HOPE Grant.

Students will receive notification from the Office of Financial Aid approximately two weeks after the FAFSA has been submitted
and all required documentation has been turned in, along with all previous college transcripts. In addition, the student will receive
a one-page summary from the federal processing center approximately two weeks following the online submission. The student
should review this summary to verify the accuracy of the submitted information.

Students receiving the Federal Pell Grant and the HOPE Scholarship/Grant or Zell Miller Scholarship/Grant will have the
designated amount applied to their tuition and fees after registration for each term eligible. A copy of the student's schedule/bill
can be viewed online using the college's BANNERWEB information system after financial aid has been awarded, and, if
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applicable, all other fees have been paid. If the student's schedule changes after registration, his/her financial aid award is subject
to change.

APPLYING FOR STATE AID ONLY

Students who do not wish to complete the FAFSA, must submit a completed GSFAPPS Application online at
https://www.gafutures.org/ to apply for the HOPE Scholarship/Grant. Please complete this application six weeks before your
anticipated start date to allow the Office of Financial Aid time to determine your eligibility.

Students will receive notification from the Office of Financial Aid approximately two weeks after a completed GSFAPPS has
been received from GSFC regarding aid eligibility, along with all previous college transcripts.

SAR/ISIR VERIFICATION

Students who complete the Free Application for Federal Student Aid may be selected for verification. If selected, the student
must provide documentation that certain elements of the SAR/ISIR are accurate. Documentation may include, but is not limited
to:

Verification Worksheet;

Student’s IRS Tax Transcript;

Spouse’s IRS Tax Transcript;

Parent’s IRS Tax Transcript;

W-2's of student, spouse, or parent;

Student's Social Security Card;

TANF (Temporary Assistance for Needy Families) benefit report;
SNAP benefit report;

Child Support Printout;

Statement from the Social Security Administration on total benefits received for the year;
Other documents that provide proof of income or asset value;

Birth Certificate;

Alien Registration Card

Passport; or

Documentation to prove marital status (divorce decree if applicable)

FUND DISBURSEMENT

Charges for tuition and fees will automatically be deducted from the student’s Financial Aid Award each term. The balance of the
award will be paid directly to the student on the 42nd day of the term. Students whose financial aid is not awarded at the time of
the initial disbursement will have their funds disbursed within 14 days of the date of award. Notices will be posted on the STC
Calendar in MySTC and emailed to students stating the date checks will be mailed to students. Should these dates occur during
student breaks or holidays, the disbursement date will be the last business day prior to such break.

Loan funds will be paid directly to students on the 35th day of the term. Notices will be posted on the STC Calendar in MySTC
and emailed to students stating the date checks will be mailed to students. Should these dates occur during student breaks or
holidays, the disbursement date will be the last business day prior to such break.

FEDERAL STUDENT AID PROGRAMS AVAILABLE

Federal Pell Grant

The Federal PELL Grant (PELL) is a federally funded Title IV Grant Program available to students who meet certain income
guidelines of postsecondary education. The PELL Grant does not require repayment. It is not available to anyone who has
received a bachelor's degree, owes a refund to any Title IV Aid Program, or is in default on a student loan.

The amount of the Pell Grant award will depend on the family contribution amount shown on the Student Aid Report, whether
the student is full- or part-time, the number of federal credit hours enrolled, the cost of attendance, and the size of federal
appropriations. Students must reapply each fiscal year (July 1st - June 30th) by completing the FAFSA or the renewal application
for the New Aid Year.
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The Pell Grant is not available to students who are accepted as Special Admit or those who are concurrently attending two or
more colleges as a regular student. Beginning with the 2012-13 school year, Pell-eligible students can receive the Pell Grant for
12 full semesters, or the equivalent. Once a student has exceeded the 12 semester maximum, Pell eligibility will end. The
calculation includes all PELL received in the student’s lifetime.

For the purposes of PELL, Southeastern Technical College operates on a Standard Academic Year of three semesters. The annual
PELL award ($5,815 for 2016-2017) is divided over the Fall ($1,939), Spring ($1,938) and Summer Semesters ($1,938).
Enrollment status determines the amount of PELL funds earned each semester:

Credit Hours Enrollment Status Amount of Semester PELL earned
1-5 Less than half-time 25%
6-8 Half-time 50%
9-11 Three-quarter time 75%
12 or more Full-time 100%

PELL is available to students enrolled in the college’s degrees and diploma programs and the following Pell-eligible certificate
programs:

Administrative Support Assistant
Automotive Chassis Technician Specialist
Automotive Engine Performance Technician
Automotive Transmission/Transaxle Tech Specialist
Cisco Network Specialist

Commercial Wiring

Computerized Accounting Specialist
Cyber Crime Specialist

Diesel Engine Service Technician

Diesel Equipment Technology

Diesel Truck Maintenance Technician
Electrical Contracting Technician
Emergency Medical Technician

Hair Designer

Health Care Assistant

Health Care Science

Help Desk Specialist

Human Resource Management Specialist
Internet Specialist Web Site Developer
Management and Leadership Specialist
Medical Administrative Technician
Microsoft Office Application Professional
Payroll Accounting Specialist
Pre-Hospital EMS Operations

Residential Wiring Technician

Technical Management Specialist

More information is available at http://studentaid.ed.gov/types/grants-scholarships/pell.
Apply Online at http://www.fafsa.ed.gov/ (Federal School Code is 030665).

Student Loans

Southeastern Technical College does not participate in the Federal Student Loan programs (Direct or Parent Plus). Students who
need additional funds beyond what they qualify for in federal student aid or students who are not eligible for federal student aid
may wish to apply for a private (alternative) education loan.
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Georgia Student Access Loan-Technical

Technical college students in Georgia are eligible to apply for the Student Access Loan each aid year in amounts up to $3,000.
These loans have a low interest rate, usually 1%, and are awarded on a first-come first served basis. Preference is given to
students receiving either HOPE or Zell Miller Scholarship or Grant.

In order to receive the Student Access Loan, students must:
= Be considered a Georgia resident and United States citizen or eligible non-citizen.
= Complete a valid Free Application for Federal Student Aid (FAFSA) in order to apply for this program.
= Maintain Satisfactory Academic Progress (SAP) in accordance with the SAP policy at their college or university.
= Must be enrolled in an eligible Georgia postsecondary institution.
= Meet all eligibility requirements.
= Must be enrolled at least half-time.

The application process for SAL generally runs from mid-May until mid-September.

More information is available at:
https://www.gafutures.org/hope-state-aid-programs/state-loans/

Private Education Loans

A private education loan cannot exceed a student's cost of attendance when added to all the student's other financial aid.
Southeastern Technical College does not endorse or support any specific lender or student loan program/product. Students and/or
parents who find they must apply for a private education loan should contact their bank, credit union, or other private lending
institution to ascertain if they provide private (alternative) education loans. Students may also conduct an internet search for
"private student loans." We strongly recommend you compare interest rates, loan fees, and repayment plans before applying for
any loan.

The Truth in Lending Act (TILA) and the Higher Education Act of 1965, as amended (HEA), require a lender to obtain a self-
certification signed by the private loan applicant before disbursing a private education loan. The lender may provide the applicant
the self-certification form.

All loan funds are contractual agreements between the borrower (student) and the loan holder (lender).

Application instructions are available on the Southeastern Technical College Loan Page.

Federal Supplemental Educational Opportunity Grant (FSEOG)

The Federal Supplemental Educational Opportunity Grant (FSEOG) is based on financial need. Students must be undergraduates
enrolled in an eligible program leading to a degree, diploma, or certificate at an eligible College. At STC, students must have
been enrolled at least one term to receive FSEOG. Students must meet citizenship requirements as required for all Title IV
Programs, as well as all other eligibility listed in the Federal Student Financial Aid Handbook. Priority for supplemental grants
will be given to students with the lowest EFC (Estimated Family Contribution), the greatest need, the highest cumulative grade
point average and have not withdrawn from any classes during the term. The Office of Financial Aid will use the SAR/ISIR to
consider all eligible students for FSEOG. The maximum FSEOG a student may receive per academic year at the College will
depend on the availability of funds, but will not exceed $400 per term or $1200 per year.

More information is available at http://studentaid.ed.gov/types/grants-scholarships/fseog.
Apply Online at http://www.fafsa.ed.gov/ (Federal School Code is 030665).

Federal Work Study (FWS)
The Federal Work-Study program gives employment to students who need income to help meet the costs of postsecondary
education. Work-study awards are made on a term basis.

To be eligible for a FWS job, a student must have a "financial/unmet need". His/her cost of attendance must be greater than the
expected family contribution (EFC). FWS may not be awarded to a student if that award, when combined with other resources,
would exceed the student's financial unmet need for that award year.
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The resources available in the Federal Work-Study program, when combined with the College's 25% matching funds, may not be
sufficient to hire all eligible and interested students. Those students determined to be eligible by the Office of Financial Aid will
go through an interview process for available positions before being hired.

Students will be paid at least $7.25 per hour on a monthly basis for duties performed at their assigned job location. Time sheets
are to be signed by both the student and their supervisor after hours have been totaled. Questions in relation to hours and days
worked should be discussed at this time. If the student feels there is a problem with their time, they should discuss this with their
supervisor. The student has the right to appeal any decision or problem. In an appeal, the first step is to contact the Director of
Career Services. If the problem is not resolved, the student should then contact the Vice President of Student Affairs. The
decision of the Vice President is the final decision at the College.

Time sheets are to be submitted by 10 a.m. on the pre-assigned days. Direct Deposits will be made on the last day of a pay period
unless on a weekend or holiday. If this occurs, they will be disbursed on the preceding Friday.

In assigning a FWS job, the College will consider the student's financial need, the number of hours per week the student can
work, the period of employment, the anticipated wage rate, and the amount of other assistance available to the student. While
there is no minimum or maximum award, the amount for each student should be determined based on these factors.

A FWS award, when combined with other sources of financial aid, may not exceed the student's need. To the maximum extent
practical, the College will provide FWS jobs that will complement and reinforce each recipient's educational program or career
goals.

The fact that a student may receive academic credit for the work performed does not disqualify the job under FWS. However,
there are certain restrictions. If a student must complete an internship or practicum as part of his/her diploma or degree
requirement and would not normally be paid for doing so, the internship or practicum does not qualify under FWS. If a position is
considered as a regular FWS position, a student may be paid during his/her internship or practicum. A student may not be paid
for receiving instruction in a classroom, laboratory, or other academic setting.

The College must oppose any garnishment order they receive for repayment of debt. Paying FWS funds in such cases could mean
that funds would not be used "solely for educational purposes"”, which is a requirement for awarding Title IV aid funds.

No FWS position will involve construction, operating, or maintaining any part of a building used for religious worship or
sectarian instruction.

The Fair Labor Standards Act of 1938, as amended, prohibits employers (including Colleges) from accepting voluntary services
from any paid employee. Any student employed under FWS must be paid for all hours worked.

Determining Maximum FWS Eligibility
In determining the maximum FWS award a student is eligible to receive, the Director of Financial Aid must take into account the
following resources:

e Those resources the Director of Financial Aid can reasonably anticipate at the time aid is awarded to the student, such
as Federal Pell Grant awards, Private Student Loans, HOPE Grant awards, Veterans educational benefits, scholarships,
WIA benefits, Department of Labor benefits, and FSEOG awards;

Those the College makes available to its students; or
Those the Director of Financial Aid knows about.

The sum of a student's FWS award plus other resources may not exceed his/her financial need.

Non-need-based earnings, such as earnings from a job a student locates on his/her own with a private employer, are not
considered a resource for the current award year. The earnings will be reported on the application for federal student aid for the
subsequent award year and will be used to determine the Expected Family Contribution for the subsequent award year. Only net
income from need-based employment may be considered as a resource.

Students must be enrolled in a Title IV program to be eligible and enrolled at least half time. Jobs are located on campus and
work schedules are planned around the student's class schedule.
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The procedures for applying for Federal Work-Study are as follows:
1. Once registered for class, interested students should stop by the Career Services Office and complete a FWS
application to let the Director of Career Services know that they are interested in Work-Study;

2. Once a position is available, the Director of Career Services meets with the Director of Financial Aid to determine if a
student is eligible. The Director of Financial Aid calculates the applicant's need according to Federal regulations to
determine their eligibility for Federal Work-Study;

3. The Director of Career Services forwards eligible student's applications to specific departments on campus who have

vacant Work-Study positions;

Work-Study candidates will be contacted to interview for jobs;

The Director of Career Services will contact the Office of Financial Aid once a student is employed;

The newly hired student will complete all required payroll paperwork and return it to the departmental payroll person;

On the twelfth day of the month, student employees will complete a monthly time sheet, which must be signed by their

supervisor and forwarded to the departmental payroll person;

8.  The Office of Financial Aid will verify monthly hours and salary information on student employees.

N o gk

More information is available at: http://studentaid.ed.gov/types/work-study.

To apply, contact the Career Services Office.
STATE STUDENT AID PROGRAMS AVAILABLE

Zell Miller Scholarship

The Zell Miller Scholarship is a state funded award which will pay 100% of the cost of tuition. Students graduating from an
eligible Georgia high school with a grade point average of 3.7 (determined by GSFC) and having a SAT score of 1200 (critical
reading and math) or ACT score of at least 26 may apply for the Zell Miller Scholarship. Zell Miller Scholarship pays 100% of
current academic year standard tuition amount. The Zell Miller Scholarship will also be awarded to the top two graduates from
each high school (must still meet HOPE Scholarship eligibility requirements excluding the SAT/ACT test score and the 3.7 high
school GPA). Recipients must maintain a 3.3 grade point average for all check points (30/60/90 semester hour check points).

If the student’s GPA falls below 3.3, but is at least a 3.0, the student would be eligible for the HOPE Scholarship If a student
loses eligibility for any reason, they may regain eligibility one time if they re-qualify at one of the checkpoints. This provision
takes into account prior eligibility status.

If a student had lost eligibility in the past and has since regained it, another loss of eligibility would be permanent.

More information is available at:
https://www.gafutures.org/hope-state-aid-programs/hope-zell-miller-scholarships/zell-miller-scholarship/

Apply online at: https://www.gafutures.org/

Instructions for completing the online application is available at: http://www.southeasterntech.edu/pdf/GSFAPPS.pdf

Georgia HOPE Scholarship

This scholarship is funded by the Georgia lottery. The HOPE Scholarship covers a portion of tuition for students seeking a degree
at a technical college or university. Effective Fall Semester, the HOPE Scholarship does not cover fees or provide a book
allowance. The student must be a 1993 or later high school graduate with a 3.0 GPA in a college preparatory track or a 3.2 GPA
in a technical curriculum track to be eligible for the HOPE Scholarship. A nontraditional student may qualify for the HOPE
scholarship after completing 30 semester hours in the diploma program and maintain a 3.0 GPA. Grade point averages are
recalculated at 30, 60, and 90 semester hours at which time the student must maintain a 3.0 GPA to retain the HOPE Scholarship.
The student must be Georgia resident and not be in default of a student loan. Also, effective Fall Semester, students whose high
school class graduated over seven years ago will not be eligible for the HOPE Scholarship unless they were previously awarded
as of June 30, 2011.
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More information is available at:
https://www.gafutures.org/hope-state-aid-programs/hope-zell-miller-scholarships/hope-scholarship/

Apply online at https://www.gafutures.org/.

Instructions for completing the online application are available at: http://www.southeasterntech.edu/pdf/GSFAPPS.pdf.

Zell Miller Grant

The Zell Miller Grant is a state-funded award which will pay 100% of tuition costs. A student must be a Georgia resident and not
be in default on a Federal student loan or owe a refund on a Federal grant in order to receive this grant. Students must have a 3.5
GPA at the end of each term. At Southeastern Tech, a diploma, as well as a certificate-seeking student is eligible to receive this
grant.

More information is available at:
https://www.gafutures.org/hope-state-aid-programs/hope-zell-miller-grants/zell-miller-grant/

Apply online at: https://www.gafutures.org/.

Georgia HOPE Grant

The HOPE Grant is a state-funded award which will pay a portion of tuition costs. A student must be a Georgia resident and not
be in default on a Federal student loan or owe a refund on a Federal grant in order to receive this grant. Students must have a 2.0
GPA after attempting 30 semester HOPE paid credit hours. At Southeastern Tech, a diploma, as well as a certificate-seeking
student is eligible to receive this grant.

More information is available at:
https://www.gafutures.org/hope-state-aid-programs/hope-zell-miller-grants/hope-grant/

Apply online at: https://www.gafutures.org/.

Instructions for completing the online application are available at: http://www.southeasterntech.edu/pdf/GSFAPPS.pdf.

HOPE Strategic Industries Workforce Development Grant

Students enrolled in selected certificate and diploma programs and are receiving a HOPE Grant award for a term are also eligible
for a SIWDG award for that term. High school students participating in Dual Credit Enrollment are not eligible for the SIWDG
award.

A student’s SIWDG award is a fixed amount per term based upon the student’s program of study and number of hours of
Enrollment.

Program of Study Enrolled Hours  Award Amount
Commercial Truck Driving 9 or more $1000.00
All other SIWDG Programs 9 or more $500.00
All other SIWDG Programs 3 to 8 hours $250.00
All other SIWDG Programs 1to 2 hours $125.00

A student receiving a SIWDG award for Commercial Truck Driving is only eligible to receive the award for one term.

A student who meets all eligibility requirements of the HOPE GED Grant, the HOPE Grant and the SIWDG is also eligible to
receive full payment from all programs for the same school term up to the student’s Cost of Attendance.

The following programs are eligible for the SIWDG Grant:
Advanced Shielded Metal Arc Welding Certificate, Basic Shielded Metal Arc Welding Certificate, Diesel Equipment
Technology, Diesel Truck Maintenance Technician, Early Childhood Diploma, Electronics Fundamentals, Electronics
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Technology, Flux Cored Arc Welding, Gas Metal Arc Welder Certificate, Gas Tungsten Arc Welder Certificate, Internet
Specialist Web Site Design Diploma, LPN Diploma, Mammography Certificate, Medical Administrative Technology,
Networking Specialist Diploma, Nurse Aide, Pharmacy Technology Diploma, Welding and Joining Technology Diploma

More information is available at:

https://www.gafutures.org/hope-state-aid-programs/hope-zell-miller-grants/strategic-industries-grant/

Apply online at: https://www.gafutures.org/.

HOPE Payments Amounts
For the 2016-2017 Aid Year, the HOPE Grant and HOPE Scholarship payment amount is $67.00 per credit hour up to a

maximum of 15 credit hours. The following charts represent the payment breakdown and student responsibility portions
for the year:

HOPE Payment Amount for All Programs Except Commercial Truck Driving and SIWDG-Eligible Programs

Credit Hours Tuition Fee Charges Total Charges HOCPOI\E/EXVHI Resit:r?sﬁggli ty
1 $89.00 $324.00 $413.00 $67.00 $346.00
2 $178.00 $324.00 $502.00 $134.00 $368.00
3 $267.00 $324.00 $591.00 $201.00 $390.00
4 $356.00 $324.00 $680.00 $268.00 $412.00
5 $445.00 $324.00 $769.00 $335.00 $434.00
6 $534.00 $324.00 $858.00 $402.00 $456.00
7 $623.00 $324.00 $947.00 $469.00 $478.00
8 $712.00 $324.00 $1,036.00 $536.00 $500.00
9 $801.00 $324.00 $1,125.00 $603.00 $522.00
10 $890.00 $324.00 $1,214.00 $670.00 $544.00
11 $979.00 $324.00 $1,303.00 $737.00 $566.00
12 $1,068.00 $324.00 $1,392.00 $804.00 $588.00
13 $1,157.00 $324.00 $1,481.00 $871.00 $610.00
14 $1,246.00 $324.00 $1,570.00 $938.00 $632.00
15 $1,335.00 $324.00 $1,659.00 $1,005.00 $654.00

If you have PELL or Loans, the student responsibility can be taken from the PELL or Loan amount.

2016-2017 Southeastern Technical College Catalog
Financial Aid Information
17


https://www.gafutures.org/hope-state-aid-programs/hope-zell-miller-grants/strategic-industries-grant/
https://www.gafutures.org/hope-state-aid-programs/hope-zell-miller-grants/strategic-industries-grant/
https://www.gafutures.org/

HOPE Payment Chart for SIWDG-Eligible Programs
Advanced Shielded Metal Arc Welding Certificate, Basic Shielded Metal Arc Welding Certificate, Diesel Equipment
Technology, Diesel Truck Maintenance Technician, Early Childhood Diploma, Electronics Fundamentals, Electronics
Technology, Flux Cored Arc Welding, Gas Metal Arc Welder Certificate, Gas Tungsten Arc Welder Certificate, Internet
Specialist Web Site Design Diploma, LPN Diploma, Mammography Certificate, Medical Administrative Technology,
Networking Specialist Diploma, Nurse Aide, Pharmacy Technology Diploma, Welding and Joining Technology Diploma

Credit N HOPE Will SWIDG_ Stude_n?_
Hours Tuition Fee Charges Total Charges Cover Grant Will Responsibility
Cover

1 $89.00 $324.00 $413.00 $67.00 $125.00 $221.00
2 $178.00 $324.00 $502.00 $134.00 $125.00 $243.00
3 $267.00 $324.00 $591.00 $201.00 $250.00 $140.00
4 $356.00 $324.00 $680.00 $268.00 $250.00 $162.00
5 $445.00 $324.00 $769.00 $335.00 $250.00 $184.00
6 $534.00 $324.00 $858.00 $402.00 $250.00 $206.00
7 $623.00 $324.00 $947.00 $469.00 $250.00 $228.00
8 $712.00 $324.00 $1,036.00 $536.00 $250.00 $250.00
9 $801.00 $324.00 $1,125.00 $603.00 $500.00 $22.00
10 $890.00 $324.00 $1,214.00 $670.00 $500.00 $44.00
11 $979.00 $324.00 $1,303.00 $737.00 $500.00 $66.00
12 $1,068.00 $324.00 $1,392.00 $804.00 $500.00 $88.00
13 $1,157.00 $324.00 $1,481.00 $871.00 $500.00 $110.00
14 $1,246.00 $324.00 $1,570.00 $938.00 $500.00 $132.00
15 $1,335.00 $324.00 $1,659.00 $1,005.00 $500.00 $154.00

If you have PELL or Loans, the student responsibility can be taken from the PELL or Loan amount.
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HOPE Payment Chart for Commercial Truck Driving

Credit Hours Tuition Fee Charges Total Charges HOCZI\EIE\:,W" vaxilllljgo(\?er?’? t Respsotr?ggriﬁty**
1 $132.00 $509.00 $641.00 $67.00 $574.00
2 $264.00 $509.00 $773.00 $134.00 $639.00
3 $396.00 $509.00 $905.00 $201.00 $704.00
4 $528.00 $509.00 $1,037.00 $268.00 $769.00
5 $660.00 $509.00 $1,169.00 $335.00 $834.00
6 $792.00 $509.00 $1,301.00 $402.00 $899.00
7 $924.00 $509.00 $1,433.00 $469.00 $964.00
8 $1,056.00 $509.00 $1,565.00 $536.00 $1,029.00
9 $1,188.00 $509.00 $1,697.00 $603.00 $1,000 $94.00

Commercial Truck Driving is not PELL-eligible. Commercial Truck Driving requires only 9 hours.
*Student may only receive SIWDG for Truck Driving once.
**Does not include student out-of-pocket expenses.

HOPE GED Grant

Students who earn a GED on or after July 1, 1993 that are Georgia residents are eligible for a state grant of $500. After passing
the GED test, students will receive a voucher by mail. Students must sign and turn their voucher into the Office of Financial Aid
during the term of enrollment in which they wish to redeem their voucher. Students must enroll and attend classes for a certificate
or diploma program in order to use their voucher. VVouchers must be redeemed the first term of attendance, and within 24 months
of passing the GED. Students will be issued a check for the voucher amount after satisfactorily completing classes through
midterm.

NOTE: A student is ineligible for HOPE GED Grant payment if he or she began seeking a college Degree or received HOPE
Scholarship payment prior to earning a GED diploma.

More information is available at:
https://www.gafutures.org/hope-state-aid-programs/hope-zell-miller-grants/hope-ged-grant/

Apply online at: https://www.gafutures.org/.

Instructions for completing the online application are available at: http://www.southeasterntech.edu/pdf/GSFAPPS.pdf.

Georgia HERO Scholarship Program
The Georgia HERO (Helping Educate Reservists and their Offspring) Scholarship Program was created to provide financial aid
to students seeking a postsecondary education.

To be eligible to apply for the Georgia HERO Scholarship Program, a student must meet one of the following criteria.
1. The student must be a current member of the Georgia National Guard or the United States Military Reserves who
completed at least one Qualifying Term of Service.
2. The student must be a child of a Parent who is or was a member of the Georgia National Guard or the United States
Military Reserves who completed at least one Qualifying Term of Service.
3. The student must be the Spouse of a member of the Georgia National Guard or the United States Military Reserves who
completed at least one Qualifying Term of Service.
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The Georgia HERO Scholarship Program is funded by State Appropriations. The maximum amount awarded to an eligible
student is $2,000 per award year, for no more than four award years. The award amount is subject to change during the award
year.

More information is available at:
https://www.gafutures.org/hope-state-aid-programs/state-scholarships-and-grants/georgias-hero/

Apply online at: https://www.gafutures.org/media/113289/hero-application-fy2017.pdf

Move on When Ready

The Move on When Ready program is for students at eligible high schools that wish to take college level coursework for credit
toward both high school and college graduation requirements. Eligible students must meet certain criteria. The program is offered
during the fall, spring, and summer terms of the school year.

The Move on When Ready Program offers Georgia public and private high school and home-schooled students the opportunity to
earn credit hours toward an Associate or Baccalaureate Degree, Diploma or Certificate, as they simultaneously meet their high
school graduation requirements as Dual Credit Enrollment students, by providing financial assistance toward their postsecondary
educational costs. In order to be eligible for Move on When Ready funds, a high school student must be taking coursework
leading to an Associate or Baccalaureate Degree or Diploma or Certificate.

The award amount received by eligible students and the total amount of funds appropriated for the program are established each
year by the Georgia General Assembly during the prior legislative session, and are subject to change during the Award Year.

Student Participation Considerations

Careful consideration should be taken before a decision is made to participate in the Move on When Ready Program. The high
school student, his or her parents, the high school counselor and principal, and officials of the Eligible Postsecondary Institution
should be confident that it is in the best interest of the student to participate in Move on When Ready. It is critical that students
understand that the credit hours for which they receive payment from the Move on When Ready Program will not be included in
the maximum total number of credit hours of payment they can receive from the HOPE Scholarship Program, after graduating
from high school.

The following factors should be assessed before a student enters into the Move on When Ready Program:

e |tisimportant for the student and his or her parents to have a serious and open discussion of the student's
postsecondary educational and career goals.

e Ahigh school student's social and emotional maturity can often be the major determinate of success as a Dual Credit
Enrollment student.

e The quality and quantity of the academic coursework the student has completed, as early as the 8th grade, should be
evaluated to determine exactly what additional coursework is required to meet high school graduation requirements and
what coursework the high school can offer the student for the remainder of his or her high school studies.

e  Although the Move on When Ready Program does not mandate specific academic requirements for participation, it is
important for the student to understand that college credit hours earned as a Dual Credit Enrollment student, may not be
accepted by certain postsecondary institutions. Each institution has its own specific academic requirements and policies
as they relate to the acceptance of transfer credit.

e Asthe student and his or her parents make this major decision, full advantage should be taken of the knowledge and
experience of officials at the student's high school and at the Eligible Postsecondary Institution the student plans to
attend.
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More information is available at:
https://www.gafutures.org/hope-state-aid-programs/state-scholarships-and-grants/move-on-when-ready/

To apply, contact your high school counselor.

GENERAL AID
Various local, civic, social, and professional organizations provide scholarships for qualified students. In most cases, financial aid
is awarded based on need, educational costs and availability of funds. See the Director of Financial Aid for details.

OTHER AID AVAILABLE ON CAMPUS
Rehabilitation Services
This program provides assistance to qualified students with physical, mental, and/or emotional disabilities.

Social Security Benefits
For more information concerning Social Security payments while attending Southeastern Technical College, students should
contact the local Social Security Office.

STC Foundation

The mission of the STC Foundation is to promote the cause of technical and adult education by acquiring and administering
monetary gifts, grants, and other funds and properties principally from area industries, businesses, individuals, other
organizations, as well as faculty, staff, and other friends of Southeastern Technical College. Many of the donations received are
used for scholarships for students.

Temporary Assistance for Needy Families (TANF)
Students receiving TANF should contact their case manager at the area Department of Family and Children Services to see if
they qualify for any child care/transportation assistance.

Trade Adjustment Assistance (TAA) and North American Free Trade Agreement
Transitional Adjustment Assistance/NAFTA-TAA is available to workers who lose their jobs or whose hours of work and wages
are reduced as a result of increased imports.

Veteran Programs (VA)
Southeastern Technical College is approved for veteran's training under various programs.

Workforce Investment Act (WIA)
WIA is a federally funded program operated by the Georgia Department of Labor designed to provide assistance to those in need
of occupational skills training.

ELIGIBLE NON-CITIZENS
To receive financial aid, eligible non-citizens must provide proper documentation of residency. Proper documentation can
include:

e Permanent Resident Card (Form 1-551)
e  Resident Alien Card (Form 1-551)
e Arrival/Departure Record (CBP Form 1-94)

Selective Service

Virtually all men born on January 01, 1960 or after in the U.S. are required to register with Selective Service within 30 days of
their 18th birthday. Men must be registered to be in compliance with federal law and stay eligible for student loans and grants,
government jobs, job training, all security background clearances, and U.S. citizenship for immigrants. Visit www.sss.gov for

more information.
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FINANCIAL AID REFUND POLICIES

A refund is money due a student or financial aid source when a student has withdrawn or dropped a class. Two refund polices are
in effect at Southeastern Technical College. The refund policy used varies depending on the type of financial aid a student is
scheduled to receive or if the student has completely withdrawn from school or have been administratively dropped.

STC Refund Policy

This refund policy applies when a student has totally withdrawn from school and paid cash or received a HOPE
Scholarship/Grant payment. This policy states that pre-registered students may receive a full refund of all tuition and fees paid if
they cancel prior to the scheduled enrollment date. Students who withdraw/drop during the first three (3) school days of each
term will receive 100% of tuition charges refunded for each course dropped. Students who withdraw/drop after the third (3rd)
consecutive school day will receive no refund of tuition and fees.

Federal Refund Policy

Students receiving assistance from Title IV programs (Federal PELL Grant or FSEOG) will be awarded aid depending upon the
amount of aid earned. If the student completed more than 60% of the term, he or she will have earned 100% of the aid for that
period. If the student completed 60% or less of the term, the percentage of the period completed is equal to the percentage of aid
earned.

The percentage completed will be calculated by counting the number of days completed up to the point of withdrawal divided by
the total number of days in the term. This percentage will be applied to Title IV funds for which the student established eligibility
prior to the withdrawal date.

The Title IV aid earned is first used to pay the tuition, fees, and bookstore charges the student has deferred to their Title IV aid
account. If any funds remain after deducting these charges, the student will receive the balance due in the form of a refund check
prior to the end of the term. If the amount of Title IV aid earned is insufficient to cover these charges and any payments already
made to the student, the student is liable for these charges and they must be repaid before the student will be allowed to enroll in
another term of study at Southeastern Technical College. Examples are available in the Office of Financial Aid.

Refund of Books and Supplies
Students will receive a full refund if:

e Books are returned with proof of purchase (receipt); and
e Books are returned in new, resalable condition (no marks, writing, or soiling; plastic packaging or boxes unopened).

No refunds will be made for:

e Expendable supplies and equipment (i.e. cosmetology Kits, tools, uniforms, diskettes, etc.);
e Books that have been written in.

NOTE: Refund requests for books and supplies must be made within two (2) weeks of the term in which they were purchased and
intended for use. This deadline is enforced in all cases.

OVER-AWARDS
An overpayment is any amount paid directly to the student greater than a student is entitled to receive. This may occur when:

e Awards or disbursements are made incorrectly;
e Astudent reports incorrect information on his/her financial aid application; or
e A student withdraws from school.

Any information the Director of Financial Aid discovers as incorrect, must be corrected according to procedures outlined in the
federal regulations. The student will be notified, collections of these funds will be attempted, and the collected funds will be
repaid to the appropriate source of funding. If the student refuses, the appropriate agencies will be notified.
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The maximum amount of Federal Work-Study wages that a student may receive above the student's need is $300. If the student's
earning in excess of need is more than $300, the College may not use Federal Work-Study funds to cover the overage. Non-need-
based earnings are not counted in determining the $300 over-award limit. If FWS is awarded in conjunction with other campus-
based aid, the $300 over-award limit is in effect for total aid from all campus-based programs.

SATISFACTORY ACADEMIC PROGRESS REQUIREMENTS

According to federal regulations, students must maintain Satisfactory Academic Progress in their course of study to continue
receiving Federal Title IV financial aid. Federal Title IV financial aid includes the Federal Pell Grant, Federal Supplemental
Educational Opportunity Grant (FSEOG), and Federal Work Study (FWS).

Any state administered financial aid programs (i.e. HOPE Grant, HOPE Scholarship, HERO, Public Safety Memorial Grant, and
Law Enforcement Personnel) follow the same requirements.

Satisfactory Academic Progress includes two standards; qualitative and quantitative. Students must meet both standards to
continue receiving financial aid. It is the responsibility of the student to be aware of Satisfactory Academic Progress standards
and their respective status.

Qualitative

In order to maintain eligibility for financial aid with the qualitative standard, a student must maintain a minimum cumulative
GPA of 2.0. The cumulative grade point average will be used to determine academic standing for financial aid. The cumulative
GPA includes grades of A, B, C, D, F, and WF. Grades of I, W, and WP do not affect the GPA. The cumulative GPA, which is
determined by the Registrar's Office processes, will be checked at the end of each term for Satisfactory Academic Progress. The
student on good academic standing will remain eligible.

Quantitative

Regulations allow a student to maintain financial aid eligibility for attempting credit hours that are within 150% of the credit
hours required to receive a degree, diploma or certificate. In order to meet this quantitative standard, students must complete and
pass (earn) 67% of all courses attempted, inclusive of all transfer credits. Courses earned include grades of A, B, C, D, or S.
Courses attempted include any course in which grades of A, B, C, D, F, W, WF, I, S, U or IP were given. The 67% criteria will
be checked at the end of each term.

If a student has not maintained a cumulative 2.0 and/or has not completed 67% of the cumulative attempted hours at the time
Satisfactory Academic Progress is checked, the student is placed on Financial Aid Warning. During the Financial Aid Warning
period, the student may continue to receive financial aid for one term only. If, at the end of that term, the student has raised
his/her cumulative GPA to at least a 2.0 and a 67% cumulative completion rate, the student is placed in Good Standing. If the
student is still not making Satisfactory Academic Progress by the end of that term, the student's financial aid will be suspended.

Appeals

Any student on Satisfactory Academic Progress Suspension may appeal to the Financial Aid Appeals Committee. An appeal for
reinstatement must be based on specific extenuating circumstances. Examples may include but are not limited to health reasons,
family reasons, or personal reasons. The appeal statement of the student should explain the extenuating circumstances.
Documentation supporting the extenuating circumstances must be submitted. Documentation may include one or more of the
following: signed statement from a physician on letterhead, death certificate or newspaper obituary, signed statement from
employer on letterhead, etc. The appeal form and procedures may be obtained on the STC website under "Admissions”,
"Financial Aid", and then "Forms".

The deadline for submitting the appeal for reinstatement of financial aid eligibility is the 10 Days from the date the student is
notified of Suspension. The student will be placed on Financial Aid Probation for the following term if the appeal is granted.
Financial Aid Probation is good for one term only. The student is expected to be making Satisfactory Academic Progress at the
end of that term; or be successfully following an academic plan designed to ensure the student will be able to meet Satisfactory
Academic Progress by a specific point in time. The academic plan is developed by the Vice President of Student Affairs or his
designee. If a student fails to raise his/her cumulative GPA to at least a 2.0 and achieve a 67% cumulative completion rate
following the Probationary term , the students aid will again be suspended.
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Appeals are reviewed by the Financial Aid Appeals Committee. The decision of the Financial Aid Appeals Committee is final
and cannot be appealed further. Students will be notified of the decision of the Financial Aid Appeals Committee in writing.

A student may only appeal Satisfactory Academic Progress Suspension twice.
To regain eligibility for financial aid, a student must meet the required standards.

Determining Maximum Time Frame:

Maximum time frame is 150% x total number of hours required to complete their program of study. Ex., if a student is an
Accounting major, and the requirements listing in the catalog require 123 credit hours to complete this program, then a total of
123 hours is required for the program of study x 150% = 185 attempted credit hours. The maximum number of hours is therefore
185 attempted hours for this student.

Determining Minimum Completion Ration of 67% attempted hours earned:
Divide the cumulative number of hours the student has successfully completed by the number of hours the student has attempted.

Audit Courses
Students are not eligible to receive financial aid for audit courses. Audited courses are not included in the number of hours
attempted or earned for Satisfactory Academic Progress determination. Students do not receive a grade in audited classes.

Tran